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1. OBIUE ITOJIOKEHUSA

1.1. TlomoxeHue O 3aroOJIHEHWH, BblJaye, ydyeTe, XpaHEHUH M CIIHCAHHUU
(yHUYTOXKeHHUN) OJIAHKOB CTPOro OTYETHOCTH B rOCYAapCTBEHHOM aBTOHOMHOM
rnpodeccuoHanTbHOM 00pa3oBaTesibHOM yupexaeHud Mpkyrckoit obnactu «llentp
oGydeHHsi U CONEMCTBHS TPYAOYCTPOHCTBY» (manmee mo TekcTy — Ilonmoxenue)
paspaboraHo Ha ocHoBe DenepanbHoro 3akoHa ot 29 nexabps 2012 r. Ne 273-@3
«O6 obpazoBanun B Poccuiickoii @enepaunn», Ilopsaka opraHusaluu u
OCyLIeCTBIEHUsT ~ 00pa30BaTe/IbHOMH  AESTENIBHOCTH IO JOIOJHUTEIbHBIM
npodecCHOHANILHBIM [TpOrpaMMaM, YTBEpPXKAEHHOI0 MpuKazoM MUHHUCTEPCTBA
obpazosanuss ¥ Hayku Poccuiickoit ®Penepauun ot 01 mrons 2013 1. No 499,
[Topsinka opraHu3alMM M OCYLLECTBIEHMUSI 00pa3oBaTe/bHOW JEsTEIbHOCTH I10
OCHOBHBIM  MporpamMmam IpodeccuoHalbHOr0  OOydeHHs, YTBEPKIEHHOI'O
npukazoM MunucTtepeTBa mnpocBellieHuss P® ot 26 aBrycra 2020 . Ne 438,
nocranosieHus Munrtpyaa P®, Munobpazosanus PO ot 13 suBaps 2003 Ne 1/29
«O6 yrBepxaeHun [lopsiaka oOyueHHs MO OXpaHe TpyJAa M IPOBEPKH 3HAHWH
TpeOOBaHU OXpaHbl TpyJa pabOTHUKOB OpraHusaluiy», npukaza Munpuna PO
ot | nekabps 2010 r. Ne 1570 «O6 ytBepxkaeHun EauHoro mjaHa CuyeToB
OyXraaTepcKoro ydyera JUIsi OpraHOB rOCYAapCTBEHHON BIAcTH (rocyaapCTBEHHBIX
OpraHoB), OpraHOB MECTHOTO  CaMOyTpaBjeHMs, OpraHOB  YIPaBJEeHHUS
roCcy/1apCTBEHHBIMU BHEOIOJKETHBIMU (DOHAAMH, TOCYJIapCTBEHHBLIX aKaJIeMUH
HayK, TOCYIapCTBEHHBIX (MYHULMNANbHBIX) y4YpexaeHud U MHCTpyKumu 1o ero
npuMeHeHuo», npukaza MuHpuna P® ot 16 nexabps 2010 r. Ne 1740 «O6
yTBepieHuu [Tnana cuetoB OyXrajJtepckoro yuera OIOUKETHBIX YYPEXKIECHUH K
MHCTpyKUMM MO  ero  MNpUMeHeHuio», npukasa  Munduna  Poccun
ot 29 HosiOpss 2017 r. Ne 2091 «O6 ytBepxknaeHunm Ilopsaka npuMeHeHUs
KnaccuduKalMyd Olepaluid CeKTopa rocyJapCTBEHHOIO YIpaBJe€HMs, MHCbMa
Munduna Poccun ot 26 anpens 2019 r. Ne 02-07-07/31230 «O npumMeHeHUH
noacratbi KOCI'Y mnpu otpakeHun B OyxranrepckoMm (OrKETHOM) yuere
orepalui, CBS3aHHBIX C IPUOOpPETeHHEM MaMATHBIX I0JapKOB (CyBEHHPHOH

MPOIAYKIHH), OJIAHKOB CTPOTOH OTYETHOCTH», Y CTaBa M JIOKaJIbHBIX HOPMATUBHBIX




aKTOB rOCYAapCTBEHHOTO aBTOHOMHOTO MNpodeccHOHabHOrO 00pa30BaTe/bHOTO
yupexjaeHuss  HMpkyrtckoir  obnactu  «lleHTp oOydeHuMss M COHEHCTBHS
TPYAOYCTPOUCTBY».

1.2. Hacrosimiee IlonoxxeHue MOArOTOBJIEHO B LIEASX YMNOPSAOYHMBAHUS
JIOKYMEHTHUPOBAaHHs Onepalui 10 JIBWKEHHUIO ONaHKOB CTPOro OTUETHOCTH B
rocy/1apcTBEHHOM aBTOHOMHOM npogeccuoHaIbHOM o0pa3oBaTenbHOM
yupexxaenun  Mpkyrckoil  obmactu  «lleHTp oOydeHus W copeiicTBus
TPYZIOYCTPONCTBY» (Jajiee Mo TeKCTY — YupexaeHue).

1.3. K OnaHkaM cTporoit OTHETHOCTH (Hajee MO TeKCTy — OJaHkK (-K)
crporoit ordyetHoctd, bCO) Vupexnenus B HacrosiweM [lonoxxkenuu crieayet
OTHOCHUTB:

1.3.1. ngoxyMeHTBl O KBaJU(UKAUKMU  YCTAHOBJIEHHOro  0Opa3lia,
BbIJaBae€Mble  YUpeXJEHWEM ClyllaTenasM, 3aBepLIMBIIMM  OOydeHue 10
nporpamMmam  JI0NOJHUTENBHOTO MpodeccuoHanbHOro o0pa3oBaHus M 110
rnporpaMMam TnpopecCHOHaIbHOr0 O0y4YeHHs] W MPOIIEAIINM B YCTAaHOBIEHHOM
MOpsAAKE UTOrOBYIO aTTECTALMIO:

— YIOCTOBEPEHHE O MOBHILIEHUU KBAIM(PUKALIUH,

—  JIMIUIOM O NMPO(eCcCUOHATBHOM IepenoaroToBKe,

— CBHUAETENbCTBO O npodeccuu pabouero, J0JKHOCTH CIIyKalEro;

1.3.2. poxymeHTbl 00 OOy4YeHUM YCTaHOBJIEHHOrO0 OOpa3slia, BhlJaBaeMble
YupexJIeHHeM  ciyluaTessM, 3aBepLIMBIIMM  OoOydyeHHE MO [porpammam
JIOTIONIHUTENIBHOrO  00pa30BaHusl M NPOLIEALIMM B YCTAHOBIEHHOM IOPS/IKE
MTOrOBYIO aTTeCTalHIO:

— CBHU/ETENbCTBO,

— YAOCTOBEPEHHME O MPOBEPKE 3HAHUI TpeOOBaHHUM OXpaHbl Tpyaa,

— JIOKyMEHT O IPOXOXIEHWHM dK3aMeHa Ha BIIaJIEHHE PYCCKUM SI3BIKOM,
3HaHHWE UCTOPHM KW OCHOB 3aKOHOAaTenbcTBa Poceuiickoit deneparinu;

1.3.3. nokymeHTbl 00 0OyuyeHMH YCTAHOBJIEHHOrO oOpa3sla, BblIaBaeMble

YupexaeHueM  ciyliaTelsM, 3aBepLIMBIIMM  oOydeHHe 110  [pOrpammam




JIOMOJIHUTEJIBHOrO  00pa3oBaHMsl, HE  MpeayCMaTpUBalOLIMM  HMTOTOBYIO
aTTeCTaLHIO:

—  CBHUJETEJBCTBO.

1.4. TepMHUHBI U onpejiesieHus, ucnonb3lyeMble B [lonoxenuu:

— MarepHajibHO OTBETCTBEHHOE JIMLO — AOKHOCTHOE JIMLO YYpexKIeHHUs,
Ha KOTOPOE INPHUKA30M PYKOBOAMUTENS BO3JIOKEHO IOJy4YEeHHE, YYeT W XpaHCHHE
61aHkoB cTporoil ordeTHocTd. C  MaTepuallbHO OTBETCTBEHHBIM  JIMLIOM
3aKIIFOYAeTCs  JIOrOBOp O  MOJHOM  MHIOMBUAYAJIBHOW  MaTepHallbHOM
OTBETCTBEHHOCTH. B ciyyae  BpeMEHHOro  OTCYTCTBHS  MaTepHallbHO
OTBETCTBEHHOrO0 JMl@ €ro OOS3aHHOCTH HCHOJIHAET JOJIKHOCTHOE JIMLO,
Ha3HA4YEHHOE B yCTaHOBJIEHHOM NOpsIIKE, KOTOpoe npuobperaer
COOTBETCTBYIOLLIME [paBa W HECET OTBETCTBEHHOCTb 3@ HEWCIIOJIHEHWE WU
HeHajUlexallee MCrojHeHne 005S3aHHOCTEH, BO3JIOXKEHHBIX Ha HEro B CBS3U C
3aMelIeHMeM, M C KOTOPBIM Tak)e Ha MepuoJl HCIIONHEHUs OoOsS3aHHOCTEH
3aK/II04aeTcss  JOrOBOp O  [MOJHOM  MHAMBUAYAJIbHOM  MaTepUaibHOM
OTBETCTBEHHOCTH MO OJIaHKaM CTPOrod OTYETHOCTH;

— CceKpeTapb — JODKHOCTHOE JIMLO YUpexJIeHHUs, Ha KOTOpoe IpHKa3oM
PYKOBOJAMTEJISI BO3JIOKEHBI TOJIHOMOYHUS [0 3aMOJHEHHIO, BbIJaue ClylIaTessM
0J1aHKOB CTPOrOW OTYETHOCTHM M MX PETHCTpalMd B KHUre BblJauM ONaHKOB
CTpPOroil OTYETHOCTU. B ciyuae BpeMEHHOro OTCYTCTBHMS CeKperaps €ro
00s13aHHOCTU HCHOJIHSET JOJDKHOCTHOE JIMIO0, HAa3HA4Y€HHOE B YCTAHOBJICHHOM
nopsiike, KOTOpoe  IpuoOperaeT  COOTBETCTBYIOLLME I[IpaBa W HECeT
OTBETCTBEHHOCTb 3a  HEUCNOJHEHHME MJIM  HEeHaulexallee  HCIOJTHEHHEe
00s13aHHOCTEM, BO3JIOYKEHHBIX HA HEro B CBA3M C 3aMelleHueM. B ciayyae o0yueHus
clyliaTesned Mo MeCTy JKMTeNbCTBA (DYHKLMM CeKpeTaps B paMKaxX HacTOSILIEro
[TonoxkeHust BhIMOJHSAET (U3UYECKOe JIMLO, OKa3blBarolllee 0Opa3oBaTesbHbIE

YCIYTH.
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2 BU/IbI BJIAHKOB CTPOIOM OTYETHOCTH

2.1. Bupapl 6/1aHKOB CTPOroil OTUETHOCTH:

— YJOCTOBEpEHHE O TOBBIIIEHUM KBaMU(PHUKALKUK BbIAACTCS CIyLLATENSM,
OCBOMBILUM JIOTIOJIHUTENbHYIO NpO(decCHOHAlbHYI0 NpOrpaMMy [OBbILIEHUS
KBaNU(pUKALMU CPOKOM 6CBoeHnﬂ He MeHee 16 wyacoB Ha OnaHke, oOpasell
KOTOPOTO CaMOCTOSITENBHO ycTaHaBnuBaeTcs YupexaeHueM (ITpunoxenue Ne 1);

—  JIMIUIOM O NpodecCHoHaNlbHONW MEPenoAroTOBKe BbIAAETCs CIyLUATEeNsIM,
OCBOMBLIMM JIOTIOJIHUTEJIbHYIO npo¢ecCHOHATbHYIO nporpamMmmy
npodeccUoHanbHON MEPEenoAroTOBKM CPOKOM OCBOeHMsi He meHee 250 yacoB M
MpOLIeIIMM  UTOTOBYHO  arTecTauuio, Ha Onanke, ofpasel KOTOpPOro
CaMOCTOSTENbHO YcTaHaBnuBaeTcsl YupexaenueM ([Ipunoxenue 2);

— CBM/ETENbCTBO BBIJAETCS CHyLIaTeNsiM, MNpOLIeAlMM oOydeHue 1o
rnporpamme gonoaHuTenbHoro odbpazosanus (Ilpunoxenue Ne 3);

— CBHJETENLCTBO O mpodeccun pabouero, MAOHKHOCTH — ClyXKalllero
BbIJIAETCSl CIIyLLATeNsIM, YCIELIHO CAABLIMM KBaJIU(UKALMOHHBIA 3K3aMEH 110
pe3ynpTataM MpodeccuoHanbHOro 00ydeHust (mporpammam MpogeccuoHaaIbHOMI
MOATOTOBKU MO mpodeccusM pabouux, MODKHOCTAM CIyXKallMX, Mporpammam
MeperoAroToBkY pabovymx U ClIy’)KalluX, MporpaMMaM MOBBILLIEHHS KBaTH(pUKaLUH
pabouux u cnyxaiux) (Ilpunoxenne Ned);

— YIOCTOBEpEHHME O T[pOBepKe 3HaHMKA TpeOoOBaHUW OXpaHbl Tpy/la
BbIJAETCsl ClyllIaTessiM, YCIEIIHO MpOoLIeAINM NpOBepKy 3HAHUW TpeOoBaHUH
oxpanbl Tpyaa (IIpunoxxenue Ne 5);

— JIOKYMEHT O MpPOXOXAEHUM 3K3aMeHa Ha BiaJeHUE PYCCKUM S3bIKOM,
3HaHME WCTOPUM M OCHOB 3akoHoaaTtenbcTBa Poccuiickoit Denepauuu Bblaaercs
MHOCTpPaHHBIM Tpa)iaHaM, YCIELIHO CAABIIMM 3K3aMeH Ha BllaJleHHE PYCCKUM
SI3bIKOM, 3HAHME MCTOPUM M OCHOB 3akoHonartesnscTBa Poccuiickoit denepauuu

(ITpunoxenue Ne 6).




3. IMMOPSAAOK 3AKYIIKH, IPUEMA OT U3TTOTOBUTEJISA 1 YUETA
BHOBb I[IPUOBPETEHHBIX BCO

3.1. C uenplo OCYLIECTBJEHHUs 3aKyNKu OJaHKOB CTPOrOM OTYETHOCTH B
YupexaeHUH MaTephallbHO OTBETCTBEHHbIE JIMLA €XEeKBApTalbHO He I03/Hee
IS uucna  Mecsila, PEIILIECTBYIOIEro HOBOMY  KBapTaly, O(QOpPMISIOT U
HaIpaB/sIIOT Ha4yalbHUKY XO3SHUCTBEHHOIO OTAeNA (MJIH JIMLLY €ro 3amellaroiiemMy )
3asBKy Ha [IOCTaBKy TOBapoOB, OKa3aHUs YCIYyr, BbINOJHEHHE paboT
(IMpunoxenne 1 k npukazy [AIIOYHO LOCT or 04.02.2019 Ne 07-om) ¢
yKa3aHWeM HaMMEHOBAaHMUS BUJOB OJAHKOB CTPOrOM OTYETHOCTH, €IAWHHLIbI
U3MepeHus U KoJinyecTBa, puHaHcupoBaHus omnatsl bCO.

Ecnu 15 uucno mecsua, rnpealiecTBYOIIEr0 HOBOMY KBapTajly, BbIITaJaeT Ha
BBIXOJIHOM, Mpa3gHUYHbIM, HepaOouuil NeHb, TO 3asBKH Ha I1OCTAaBKy TOBApOB,
okazaHus ycnyr, BeinonHeHue pabor (Ilpunoxenuwe 1 x npukasy ['AIIOYHO
[TIOCT ot 04.02.2019 Ne 07-oa) oopMIIsSIFOTCS ¥ HaNpaBIsAIOTCS MaTepHalibHO
OTBETCTBEHHBIMH JIMLIAMM HA4yaJbHHKY XO3SWCTBEHHOrO oTneja (WM JIMILY ero
3aMellalolleMy)  He — Mo3AHee  MpefdllecTByrowero 15 uueny — mecsla,
MpeallecTBYIOLIEero HOBOMY KBapTaiy, pabo4ero aHs.

3.2. Ha ocHOBaHWM NpPEJOCTaBIEHHBIX MaTepHaIbHO OTBETCTBEHHLIMH
JWIAMH 3asBOK Ha MocTaBKy OyiaHkoB ctporoi otuetHoctH ([lpunoxenue 1 k
npukazy [ATIOYHMO  LOCT o1 04.02.2019  Ne 07-oa),  HaualbHHK
XO3SIHCTBEHHOTO OTAena (WM JIMLO, ero 3aMellalolllee) B TeUYeHHe OJHOro
pabouero JHs odopmiseT W NepefaeT Ha pPacCMOTPEHHE U BU3MpPOBaHWE
PYKOBOAMTENIO YUpexJeHus CciyXeOHyl0 3amucKy Ha 3aKynkKy ToBapoB (pabor,
yenyr) (Ipunosxenue 2 k npukasy [ATIOYHO LIOCT ot 04.02.2019 Ne 07-ox).

3.3. llpu  nojaydyeHUHM  TMOJOXKHUTEIBHOHW  PE3OJIOLMH  Ha4yajJbHHUK
XO3UCTBEHHOrO OTAena (WM JMUO, ero 3ameriarouiee) OGOPMISET MPOEKT
aorogopa rnpuoOpereHHss ONAHKOB CTPOrod OTYETHOCTH (JOKYMEHTOB O
KkBamupukaluu, o0 0O0ydyeHUH), BHU3UPYET Yy PYKOBOAUTENSA YUPEKIEHUs U

UCITOJIHUTEIIA J0TOBOpAaA.




3.4. Brpibop npeanpusTHi-U3roToBUTENEH OJIAHKOB CTPOTrOH OTYETHOCTH
(1okyMeHTOB O KBanudukauumu, o6 oOyuyeHUHM) OCYLIECTBISIETCS Yupexk/eHHem
CaMOCTOSITENIBHO.

3.5. [TloaroToBka mpoekTa, 3aKtoueHue Joropopa npuodpereHust 6J1aHKOB
CTPOrod OTYETHOCTH (IOKYMEHTOB O KBanu(pukaluuu, o0 oO0yueHHH) U ero orJiata
J0JUKHA 3aHMMaTbh He Oosiee aByx padouux auneil. [lo ycnoBusiMm porosopa
HeoOX0AUMO MpPEeLyCMOTPeTb CpPOK MOCTaBKU ONaHKOB CTPOrOM OTUETHOCTU
(IOKyMEHTOB O KBaJu(puKauuu, 06 00ydeHun) UCIIONHUTENIEM He MO3Hee, YeM 3a
TpH paboyux AHS A0 Hayajla MpeAcTosIIero KBapraa.

3.6. Ilpuemka OnaHKOB CTPOroil  OTYETHOCTM OT  M3TOTOBUTENS
OCYILECTBJSETCS HAaYaJIbHUKOM XO3SIMICTBEHHOIO OT/Jeja 0 TOBapHOM-HaKIaAHOM.
[Ipy npuemke H3roTOBIEHHBIX OJAHKOB CTPOrOM OTYETHOCTH HayalbHUKOM
X035 MCTBEHHOIO OTAeja NPOU3BOAMTCS MX TMOJIHAs TMpoBepKa: ciauvaercs
(paxTHueckoe KOJMYEeCTBO OJIaHKOB CTPOrOM OTYETHOCTH, MX CEpHUH, HOMepa Mo
JaHHBIM, YKa3aHHBIM B HAKJIaJHbIX; COOTBETCTBHE C YTBEP)KIAECHHBIMU 00pa3LamMu
OnaHkoB ctporoi otryetHocTH B [lonoxenuu. HekadecTBeHHO OTnevaTaHHblE B
tTunorpaduu 6J1aHKK CTPOroi OTYETHOCTU MOAJENAT BO3BPATY U3TOTOBUTENIO 1S
ycTpaHeHUst 1e(eKTOB UJIM U3rOTOBJIEHUS HOBBIX OJIAHKOB.

3.7. llonyueHHble OT U3roTOBUTENs OJIAHKM CTPOrOM OTHETHOCTHU
VUNTBIBAIOTCSl HAa4aJlbHUKOM XO3SMCTBEHHOIO OTJeja B KHUrax ydera OJIaHKOB
crporoit otuetHocTH (Kox dopmbl mo OKVY]I 0504045) ornenbHO Mo KaxaoMy
BU/ly OJIAaHKOB CTpOroi oTyeTHOCTU. KHUrM yyera GJaHKOB CTPOTrOM OTYETHOCTH
POHYMEPOBBIBAIOTCS, MPOLIHYPOBBIBAIOTCS, MOAMUCHIBAIOTCS PYKOBOAMUTENEM U
rJaBHBIM OyxraatepoM YupexaeHusi U CKperuisitorcst nedarbto. KHuru ydera
0JIaHKOB CTPOrOM OTYETHOCTH 3arOJHSIOTCS Ha PYyCcCKOM si3bike. [1pu 3anonHeHuu
KHUI yyeTa OJaHKOB HE JOMYCKaroTCs MOAPUCOBKU OYKB (LUpp), KOPPEKTUPOBKH
OykB (uucp), NOAUMCTKH, TMPOMYCKHM CTpok. HeBepHo cremaHHas 3anuch
KOPPEKTUPYETCs] MOCPEJCTBOM BIHUCHIBAHUS PSJOM HOBOH 3alMCH M BHECEHHS

JIOTIOJIHUTENILHONW  3aMucH ((I/ICHpaBJIeHHOMy BEPHUTLH». CraBUTCSI MOANUCHL H




nenaercs pacliMpoBKa MOAMMCH. 3anpelaeTcs MCIOJIb30BaHHWE ILUTpUXa JUIs
3aMa3bIBaHUsI HEBEPHBIX 3aIlUCei.

3.8. Kuuru yuera OJIaHKOB CTPOrod  OTYETHOCTH  XpaHATCS B
MeTaliMdeckoM 1kady Moa 3aMKoM, oOOecrneyMBalolUMM WX Halexallee
XpaHeHHEe OT MOBPEXKACHUS U yTPaThl.

3.9. B UCKIIOUUTENBHBIX Cly4dasiX JOIYCKaeTrcss JOIOJIHUTEJIBHOE
npuoOpeTeHue ONAHKOB CTPOroM OTYETHOCTH, OOOCHOBAHHOE ITMCBbMEHHOM
ciykeOHOM uHpopmalmedt, ohopmiIeHHOW W TMepelaHHOW Ha paccMOTpeHue

PYKOBOJIUTEIIO YUpexIeHusl.

4. MOPSJAOK INOJYYEHUS 5CO MATEPUAJIBHO
OTBETCTBEHHbIM JIMIIOM

4.1. Tlocne nomy4deHust OT U3rOTOBUTENS OJ1AaHKOB CTPOrOM OTYETHOCTH, MX
npoBepkH, ohopmIIeHUs CBEIeHUH B KHUre y4yera OJAHKOB CTPOrOM OTYETHOCTH
Ha4yaJbHUK XO3SHUCTBEHHOrO OT/AeNia OCYILeCTBIseT Bblgady OJIAHKOB CTPOTOM
OTYETHOCTU MaTepHalIbHO OTBETCTBEHHBIM JIMLAM B TE€YEHHUE ABYX pabouux IHeH
rnocie  rnojiyueHus. B ciydae  BpeMEHHOro  OTCYTCTBHs — HayajbHHMKa
XO3UCTBEHHOrO OTJejda ero OOS3aHHOCTH MCIOJHSET JOJ/DKHOCTHOE JIUIIO,
Ha3HaYeHHOoe B YCTAQHOBJIEHHOM  HOpsIKe, KOTOpoe  IpuodOperaer
COOTBETCTBYIOLIME [paBa M HECeT OTBETCTBEHHOCTh 3@ HEWCIIOJHEHHWE WU
HeHaUIe)Kallee MCIOMHeHHEe O00si3aHHOCTEH, BO3/IOXKEHHBIX Ha HEro B CBSA3M C
3aMeLIeHUEM:

— BHOCHT 3aIllMCH B COOTBETCTBYIOIIME (1O IUIATHOH W MHOW MPHUHOCALIEH
JIOXO/ JEATEJBHOCTH, WJIW 10 CyOCHUAMM Ha BBINOJHEHHE TIOCYJapCTBEHHOIO
3a/aHusl) KHUTH ydeTa OnaHkoB cTporoil otdyetHoctd (kox ¢opmel no OKVY/]
0504045) ¢ ykazaHueM JaTbl BblAA4M OJIAHKOB CTPOrOM OTYETHOCTH, KOMY
BBIIAHO, KOJMYECTBa, CEpUH U HOMepa OslaHKa, CTOMMOCTH. [lisi Kaxaoro Buaa
OJIaHKOB CTPOrod OTYETHOCTH BeAyTCsl pa3Hble KHUIM y4deTa OJaHKOB CTPOrOW
OTYETHOCTH OTAEJBHO MO MJATHOH U MHOW NMpHUHOCSALLEH NOXOJA HeSTeNBbHOCTH,

HJIH I10 C)/6CH£[I/IH Ha BBITMNOJITHEHHUE IrOCYy IapCTBECHHOI'O 3a/1aHHs;




— BblJaeT OJaHKU CTPOrod OTYETHOCTH TMOJ MOANMCH MaTepHalbHO
OTBETCTBEHHOMY JIULLY.

4.2. Ilpy noarotoBke K Mmepenade ONMaHKOB CTPOrod OTYETHOCTH
MaTepualbHO OTBETCTBEHHOMY JIMIy HauyallbHUK XO3SIMCTBEHHOrO OT/aena
onpejensieT K Bblgaue KOHKpeTHble OJaHKH CTPOrod. OTYETHOCTH COIJIACHO
MOJAHHOM MaTepuajbHO OTBETCTBEHHBIM JIMLOM 3asiBK€ Ha IOCTaBKYy TOBApOB,
okaszaHust ycayr, BbinoinHeHue pabor ([Ipunoxenue 1 k npuxazy I'AIIOYHO
[HOCT ot 04.02.2019 Ne 07-ox). ITocne Toro, kak GJIaHKH CTPOrOH OTYETHOCTH
rOTOBBI K BblJlaue, HAUAJIbHUK XO3SIMCTBEHHOTO OTAeNa YBeAOMISIET MaTepualibHO
OTBETCTBEHHOE JMLO O Mnepenadye OJaHKOB CTPOro oTdeTHOCTH. Ilepenaua
0JJaHKOB CTPOroi OTYETHOCTU MaTEpUalbHO OTBETCTBEHHOMY JIULY (MU JIULY €ro
3aMellalollero) J0MyCKaeTcs TOJbKO HauYaJIbHUKOM XO3SIHCTBEHHOro otaena (uiu
JIALIOM €ro 3aMellaroLee) JUUHO.

4.3. Ilpu nosydyeHun OJAHKOB CTPOIOM OTYETHOCTH OT HayajlbHHUKA
XO35IICTBEHHOIO OTZesNa MaTepuajbHO OTBETCTBEHHOE JMLO B 00s3aTe/bHOM
Mopsiike MmpocMarpuBaeT OJIAHKU CTPOrod OTUETHOCTH, CIIMYAeT C BEAOMOCTBIO
BbIIAYM MaTepHaIbHBIX LEHHOCTEH Ha HYXIbl YupexaeHuid (xox ¢dhopMbl Mo
OKVY]1 0504210) ux daxkTuyeckoe KOIMYECTBO, cepuu, HoMmepa. [locne nposepku
M COIOCTAaBJEHMs [aHHBIX M[POCTaB/SiET MOANMCH B BEAOMOCTH BblJayM
MaTepualbHbIX LEHHOCTeH Ha HYXabl yupexaeHud (koa ¢opmel no OKVY /I
0504210), nmoaTBepkaasi MOJyuyeHUE OAHHBIX OJIAHKOB CTPOrOM OTYETHOCTU B
COOTBETCTBYIOILIEM BHE B MOJOTYET.

4.4. C MmomeHTa nosiyyeHusi OJaHKOB CTPOrod OTYETHOCTHU U 10 UX BbLAAUU
clyliaTeNnsM yKa3aHHble JOKYMEHThl XpaHATCS B YCIOBHSX, MCKIIIOYArOLIUX

HecaHKI.IHOHHpOBaHHblf;I HOCTYII K HUM.

S MNOPAAOK NEPEJAYN BCO OT MATEPUAJIBHO
OTBETCTBEHHOTI' O JIMIJA CEKPETAPIO B YYEBHOM OTJAEJIE

5.1.  C uenslo 3anonaHeHus: 6JaHKOB CTPOrol OTYETHOCTH, UX PErucTpaLuu

B KHHUI€ BblOaydyH OJ1aHKOB CTpOI’Oﬁ OTYETHOCTH H nocneny}omeﬁ BbIJJa4H

10

e 4




ciymiaTesisiM B Y4eOHOM oTzenie ydpex/JaeHHsl OJIaHKH CTPOrod OTYETHOCTH U
KHUIY BblIa4¥ OJIAHKOB CTPOTOM OTYETHOCTM IepefaroTcsi OT MaTepUalbHO
OTBETCTBEHHOI'O JIMIa CEKpPeTapro U 00paTHO.

5.2. Tlepen oxoHuaHueM oOydeHHMsS B TOH WMJIM MHOM IpyIine ciyluaTesen
WIM  CJlyliaTesied, 3aBeplUaloIMX HWHAMBUAyalbHOE oOyueHue MaTepHalbHO
OTBETCTBEHHOE JIMI[O OIpeJesieT K BblAauye KOHKPETHble OJIAHKM CTPOIroW
otyeTHOCTH. [locne Toro, kak OJIaHKKM CTPOrOW OTYETHOCTH IOTOBBI K BblAaye,
MaTepUalbHO OTBETCTBEHHOE JIMLO (HOPMHUPYET aKT Mpuema-repesnadd (OnaHKoB
CTPOrOW  OTYETHOCTH, KHUI Bbla4u OJNAHKOB CTPOrod OTYETHOCTH) B
cootBeTcTBUH ¢ [lpunoxenuem Ne 20 k HacTosiemy [losoxenuto.

5.3. Cekperapp, NoayuuB OJAHKU CTPOro¥ OTYETHOCTH M KHHIH BbIJIa4M
O71aHKOB CTPOroM OTYETHOCTH, MPOCMATPUBAET MOJy4YeHHblE OJIaHKH CTPOroM
OTYETHOCTH W KHUIM BblAauYd OJAHKOB CTPOroM OTYETHOCTH, ClHYaeT
(hakTHyeckoe KOJUYEeCTBO KHHUI BblJauu OJaHKOB CTPOrod OTYETHOCTH W OJIaHKOB
CTPOro# OTYETHOCTH, UX CEPUH, HOMEpa 10 JaHHBIM, YKa3aHHbIM B aKkTe NpHeMa-
nepenadd (6JAHKOB CTPOrOi OTYETHOCTH, KHUI BblAauM OJIAHKOB CTPOroi
OTYETHOCTH ).

5.4. Akt npuema-nepeaauu (0J1aHKOB CTPOroHW OTYETHOCTH, KHHUI BbIIA4H
OJaHKOB CTPOTOM OTYETHOCTH) MOAMMUCHIBACTCS MATEPHUAIBLHO OTBETCTBEHHBIM
JIULIOM W CeKpeTapeM, NPOCTaBIIsIeTcs AaTa ero MoaAnuCcaHus.

5.5. lTloanucaHHbld MaTepUaAIbHO OTBETCTBEHHBIM JIMLIOM H CEKpeTapeM
aKT rnpuema-niepenaun (ONaHKOB CTPOrod OTYETHOCTH, KHHUI BblJaud OJIaHKOB
CTPOroi OTYETHOCTH) MaTepUuaabHO OTBETCTBEHHBIM JIMLIOM MOAIIMBAETCH K KHUIE
y4eTa akTOB IpueMa-rieperaud (O1aHKOB CTPOTOM OTYETHOCTH, KHMI BbIIa4H
6nankoB ctporoit otuetHocTH) (I1punoxxenne Ne 22) u XpaHUTCS Yy HETO B TeUEHHE
TEKYILEro U MociaeayoLero KajleH1apHoro roaa.

5.6. C MomeHTa moyiyyeHus: 0JaHKOB CTPOrOM OTYETHOCTH M KHHI BbIIa4yu
O/JlaHKOB CTPOrod OTYETHOCTH JO BblAAYM OJIAHKOB CTPOrod OTYETHOCTH

cliymaTelisiM U (I/IJ'II/I) J0 MOMEHTa BO3BpallleHHUsA MaTepUaibHO OTBETCTBEHHOMY
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JULY yKa3aHHble JOKYMEHTBI XPaHATCS CEKpeTapeM B YCJIOBHUSX, MCKIHOUAIOIINX
HECAaHKLIMOHUPOBAHHBINA JOCTYTI K HUM.

5.7. Tlo 3aBepuieHuu ocopMieHUs OJIAHKOB CTPOroM OTUETHOCTH, HX
perucTpalMd B KHHUI€ BblAaud OJIAHKOB CTPOrodl OTYETHOCTH M BbIIAYU
ClIylIaTeNsiM TPYIIbl, YCTIEIIHO 3aBEPLIMBIIMM 00yuyeHue, cekpeTapb GopMHUpyeT
aKT rnpuema-nepenadyu (OJaHKOB CTPOrod OTYETHOCTH, KHUT BblJaud OJIaHKOB
crporoii otuetHocTH) ([Ipunoxenue Ne21) o Bo3BpaTe HEUCNOJIL30BAHHbBIX
YUCTBIX, MCIIOPYEHHBIX MpH O(GOPMIEHUHU, 3aAIMOJHEHHBIX HeBOCTPeOOBaHHBIX
OJIaHKOB CTPOrod OTYETHOCTU M KHUT BblIa4M OJAHKOB CTPOTOM OTYETHOCTH.

5.8. MarepuanbHO OTBETCTBEHHOE JIMLO, TMOJIYyYHUB OJIAHKKM CTPOrow
OTYETHOCTM W KHUI'M BblJayd OJAHKOB CTPOrol OTUETHOCTH, MPOCMATPUBAET
rnojy4yeHHble OJAHKM CTPOrod OTYETHOCTM M KHUTM BblAauyM OJaHKOB CTpPOroM
OTYETHOCTH, clMYaeT (GakTHUecKoe KOJIMYECTBO KHHUTI BblAayu ONAHKOB CTPOroi
OTYETHOCTH M OJIAaHKOB CTPOrOM OTYETHOCTHU, UX CEepHUHU, HOMEepa IO [AHHBIM,
yKazaHHbIM B aKkTe Mpuema-rnepenayud (OJaHKOB CTPOrod OTYETHOCTH, KHUT
Bbl1auM OJJaHKOB CTPOrOMl OTYETHOCTH ).

5.9. Akt npuema-nepeaauu (61aHKOB CTPOrodl OTUETHOCTH, KHUT BblJa4M
0JJaHKOB CTPOro¥ OTYETHOCTH) MOAMMCHIBAETCSI CEKpeTapeM W MaTepualbHO
OTBETCTBEHHBIM JIULIOM, TPOCTABIISIETCS JaTa €ro MoAnuCcaHusl.

5.10. IloanucaHHBIM cekpeTapeM U MaTepUaIbHO OTBETCTBEHHBIM JIMLIOM
aKT npuema-nepenauyd (OJaHKOB CTPOroid OTUETHOCTH, KHHUI BblJauyd OJAHKOB
CTPOroi OTYETHOCTH) MaTepUaIbHO OTBETCTBEHHBIM JIMLIOM MOALIMBAETCS K KHUIe
ydyeTa akTOB MNpuema-nepeaaud (OJaHKOB CTPOrod OTYETHOCTH, KHUI BbIIAYM
OnaHkoB ctporoi orueTHocTH) (ITpunoskenue Ne 22) u XxpaHUTCS y HEro B TeUeHUe

TEKYLIETO U NOCJIEAYIOLIETO KaJI€HAapHOT O rojaa.

6. NOPSAJOK INIEPEJAYU BCO OT MATEPUAJIBHO
OTBETCTBEHHOI'O JIMIJA CEKPETAPIO B AHTAPCKOM ®UJIMAJIE

6.1. B Amnrapckom Qunuane YupexaeHus HauyaJbHUK ¢uauana sBisercs

MaTepUaibHO OTBETCTBEHHBIM JIMLIOM, BBIITOJHAKOLIUM (b}/HKLlHl/l CEeKpeTaps.

12




6.2. B ciiyyae BOBHMKHOBEHMS CUTYallMH BO3JI0KeHUs] QYHKUMH cekpeTapsi
Ha JApyroe [OJDKHOCTHOE JIMLO W, COOTBETCTBEHHO, BO3HUKHOBEHHUS
HEOOXOAMMOCTH Mepeaadyd OT MaTepuajbHO OTBETCTBEHHOIO JIMLA CeKpeTapro (¢
Leabto 0OpMIIEHHS, 3aM0JHEHUsI 6JJTaHKOB CTPOrod OTYETHOCTH, UX PerucTpalyuu
B KHMre BbIJAAu¥ OJIAHKOB CTPOrOM OTYETHOCTH W BBbIAAYM CIIyLUATENISIM, YCIELIHO
3aBeplIMBIIMM oOOyueHue, B AHrapckoM ¢unuane YupexaeHusi) U o0paTHO
OaHKOB CTPOTrOM OTYETHOCTHM M KHUI BblAauMd OJIAHKOB CTPOroW OTYETHOCTH,
HeOOXO0IMMO BBINOJHATL TpeboBaHus HacToslero [lonoxeHus, ycTaHOBIEHHbIE B

riaase S.

T NOPAJOK INEPEJAYN 5CO OT MATEPHUAJIBHO
OTBETCTBEHHOI'O JIMIA CEKPETAPIO ITPU OBYYEHHUHU 110
MECTY )KUTEJIbCTBA

7.1. B cayuae ecau oOydyeHue NPOXOAUIIO MO MECTY JKUTENIbCTBA C LEJbIO
o(opmiieHHsl (B TOM 4YMCIlle MPOCTABIEHHUs MevaTH), 3arnoiHeHus: OJaHKU CTpOrou
OTYETHOCTH [epe/laloTCs OT MaTepUalibHO OTBETCTBEHHOIO JMlla CEKpeTapio H
obpartHo.

7.2. Tlepen oxkoH4aHHWeM OOy4YeHHS TOW WJIM HWHOW TPYNMbl ciyllareien
WM ciyllaTesiel, 3aBepliarollivX HWHAMBUAyalbHOE OO0ydeHHe, MaTepuaabHO
OTBETCTBEHHOE JIMLO (opMUpyeT akT npuema-nepenadyu (OJaHKOB CTPOrow
otueTHOCTH) (I Ipunoxenue Ne 23).

7.3. Cexperapp, NojiyuuB OJAaHKUM CTPOrod OTYETHOCTH, MPOCMaTpUBAET
NnoJyyeHHble OJIaHKM CTPOrOd OTYETHOCTH, ciauyaeT (aKTU4ecKoe KOJUYECTBO
0JaHKOB CTPOro OTYETHOCTH, UX CEpPUM, HOMEpa MO0 JaHHBIM, YKa3aHHBIM B aKTe
npuema-nepeaaydu (0J1aHKOB CTPOrOd OTYETHOCTH).

7.4.  AKT npuema-nepeaaqu OJJAHKOB CTPOrOH OTYETHOCTH MOAMMChIBACTCS
MaTepHallbHO OTBETCTBEHHBIM JIMLIOM M CEKpeTapeM, IpOCTaB/ISETCs Jara ero
MOANKUCAHUS.

7.5. TloanucaHHbI MaTepUalbHO OTBETCTBEHHBIM JIMLIOM K CEKpETapem

aKT rnpuemMa-nepeaaviu O1aHKOB CTpOI“Oﬁ OTYETHOCTH IMOAIINBACTCA K KHUI'C Y4E€Ta
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aKTOB npuema-nepenadu (6naHkoB ctporoi otyetHocTH) ([Ipunoxxenue Ne 25) u
XPaHUTCA Yy MaTepualibHO OTBETCTBEHHOTO JMIla B TEYEHHE TEeKyLIEro Hu
MoCaeIyIolIero KajJeHaapHoro roja.

7.6. C mMoMeHTa noJjiyueHus OJaHKOB CTPOTrOH OTYETHOCTH M 10 MOMEHTa
BO3BpallleHUs] MaTepUaIbHO OTBETCTBEHHOMY JIMIy OJIaHKM CTPOrod OTUETHOCTU
CeKpeTapeM XpaHSATCSi B YCJIOBUSAX, HCKIHOUYAIOUMX HECAHKLIMOHUPOBAHHBIH
JIOCTYI K HUM.

7.7. Tlo 3aBepuieHun odopmiieHUs: OJIaHKOB CTPOrod OTUYETHOCTH (B TOM
yuclle MPOCTaBJIEHMS TIeyaTH) cekpeTapb (OpMHUpYyeT akT MpuemMa-nepeaayn
(6naukoB ctporoi otuetHocTH) (IIpunokenue Ne24) o BosBpare OsaHKOB
CTPOrod OTUETHOCTH.

7.8. MarepyaJbHO OTBETCTBEHHOE JULO, MOJYyYUB ONaHKH CTPOro
OTYETHOCTH, MPOCMATPUBAET MOJyUYeHHble ONaHKU CTPOroil OTYETHOCTH, CIUYaeT
(pakTHyeckoe KoIM4YeCcTBO OJIAHKOB CTPOrod OTYETHOCTHU, UX CEPUH, HOMepa M0
JaHHBIM, YKa3aHHBIM B aKT€ pUeMa-nepeaayu.

7.9. Axt npuema-repeaadu (6mankoB CTpOrou OTYETHOCTH)
MOAIUCBIBAETCS  CEeKpeTapeM UM MaTepualbHO  OTBETCTBEHHBIM  JIMLIOM,
MPOCTaBSETCs 1aTa €ro MOAMNUCaHus.

7.10. TlognucaHHbl cexkpeTapeM M MaTepuallbHO OTBETCTBEHHBIM JMLOM
aKT npuemMa-nepeaayd O6JaHKOB CTPOrOd OTYETHOCTHM MOJLLUMBAETCS K KHUIE yyera
aKTOB INpueMa-nepenauu (6maHkoB cTporoit otyetHocTH) (ITpunoxenue Ne 25) u
XpaHUTCSl y MaTepuajibHO OTBETCTBEHHOIO JMLA B TeYeHUEe TeKyLIero u

[MOCJICAYIOILEIro KaJIEHAapHOro roaa.

8. MOPSAOK 3AINOJHEHUSA BJJAHKOB CTPOIOM OTYETHOCTHU

8.1. OcHoBaHueM [71s1 3allOIHEHUs] OJIaHKOB CTPOTOM OTUETHOCTHU SIBJISIETCS
npvKas YupexzaeHuss o0 OKOHYaHMU OOydeHUs M BblJaye COOTBETCTBYIOLIMX
JIOKYMEHTOB.

8.2. bnaHky cTporoit OTYETHOCTHU 3aMOJIHIIOTCS cekpeTapeM YupexaeHus (B

ciyyae ecid OOydyeHHe MPOXOAMJIO IO MECTy J>KUTEeNbCTBA OJaHKU CTpPOroi
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OTYETHOCTHM JIOIYCKAETCs 3arojiHeHHe OJAHKOB CTPOroi OTYETHOCTH (hU3UYECKUM
JIMLIOM, OKa3bIBAIOLIMM 0Opa3oBaTesibHble YCIYrd) I[e4YaTHBIM CIOCOOOM ¢
MOMOLIBO TIEPCOHATIBHOIO KOMIBIOTEPAa M NpPHUHTEpa WWIPU(TOM UYEpHOro LBeTa
1 (MJIKM) PYKOITUCHO YEPHOU LIAPUKOBOM pYyUKOM.

brianku cTPOroii OTYETHOCTH 3aMOMHSIOTCS HA PYCCKOM sI3bIKE.

[Tonmuen npencenarenss 5K3aMEHAUMOHHOW KOMHCCHH, PYKOBOJIMTENsS
YupexaeHus u cekperapsi B OJ1laHKax CTPOrod OTYETHOCTH MPOCTABIISIIOTCS YEPHOM
LIAPUKOBOW py4YKOW. B ciyuyae BpeMEHHOro OTCYTCTBUSI pyKOBOAMTEJS, MOANUCH
Ha OmnaHKax CTPOrod OTYETHOCTH MpPOCTaBISIET BPEMEHHO 3aMellarolui
JAOJDKHOCTh ~ PYKOBOJMTEJSl HA OCHOBAaHMM  COOTBETCTBYIOLLIErO  I[pUKa3a
(pacniopsbkenust Yupenurens). [Ipu stom nepen cinosom "Aupextop" cioso "B3 1"
WJIM BEpPTUKaJIbHAsl YepTa He MUILETCS.

3anonHeHue OIaHKOB MPOM3BOAMUTCS B CTPOTOM  COOTBETCTBHU  C
YTBEPKACHHBIMU 00pa3liaMy OJ1aHKOB CTPOTrOM OTYETHOCTH.

8.3. YnocrosepeHue o nossilieHun kBanupuxkauuu (I[punoxenue Ne 1).

3aIoJIHEHHUIO T10/y1eKaT 00e CTOPOHBI OJ1aHKa YIOCTOBEPEHHUS O TIOBBILIEHUH
KBaJTM(DHUKALIMH.

B nepoii ctopone OnaHka B CTpoke, cojaepxauled Haumuch "Hacrosuiee
YIAOCTOBEPEHHME BbIAHO", yKa3bIBalOTCS (IPU HEOOXOAMMOCTH B HECKOJIBKO CTPOK)

(hamums, UMst U OTYECTBO (IPH HAJIMYMM), MPOLLIEAIIero 00yueHWe B JaTeIbHOM

rnajexe.

B CTpOKE, colepKallen HaJIUCh "B TOM, 4TOo OH(a)
C « » 20 r. ", yka3bIBalOTCS YHUCJIO, MeCsAll M TrojA Hauaja
o0yueHus. B cTpoke nocie HaanucH "mo « » 20 r." ykassiBaroTcs

YHUCJI0, MECSLl M TroJ OKOHYaHusi oOydeHus. Hawano u okoHuaHue oOydeHUSs
ykasbiBatotes B popmarte "«00» mecsiy 0000 r."

[Tocne ctpoku, coaepxauieil Haanuch "MoBbIILIAN(a) CBOKO KBaIU(pUKALIMIO
B", yKkasblBaercs (B TOM 4YHCJIe, BO3MOXHO THUIOrpadCKUM CrocoOoM) IMOJIHOE
oduuMagbHOE Ha3zBaHHE 0Opa30BaTENBHOIO YUYPEXIEHMs, COIJIACHO YCTaBy

"rOCYlapCTBEHHOM  aBTOHOMHOM  IpodeccHoHalibHOM  00pa3oBaTe/IbHOM
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yupexaenun  Upkytckoi  obnmactu  «lleHTp oOyueHMs W COJAEHCTBMS
TPYAOYCTPOHCTBY»".

[Tocne cTpoku, copepxailleil HaanMMch MO HamnpaBlieHHUIO", yKa3blBaeTCs
HaMMEHOBaHWE JONOJHUTENBHON MpPOPEecCHOHANIBHON NpPOrpaMMbl TOBBILIEHUS
KBaTU(HUKALMKM  COrJIAaCHO  YTBEPXKIEHHOMY PYKOBOAMTENEM  YUpeixaeHus
yueOHOMY MJIaHy.

B cTtpoke, coxepxaiueid Haanuce "B oObeme yacosn(a)",
BIMCbIBaeTCs ~ ofuiee  KOJMYECTBO  YAacOB  COIJIACHO  YTBEP)KIEHHOMY
pyKOBOJUTENEM YUpexAeHUs yuyeOHOMY IUIaHy, MO KOTOPOMY OCYLIECTBISI0CH
obyueHue.

Jlanee tunorpadckum criocobom ykassiBatotcesi Cepusi Homep nokymenra.

B crtpoke "PerucrpauuMoHHBIH HOMeEp " BrieyartblBaeTcs

(BMMCHIBAETCS ) MOPSAKOBBIM PerucTpallMOHHbIM HOMEpP MO KHUIe BblAauu OJIAaHKOB
CTPOrOM OTYETHOCTH WJIM IO BEAOMOCTHM BBIJAYM YIOCTOBEPEHUN O IMOBBILIEHUU
KBaJIM(PUKALMK, CBUAETENbCTB (B cilyyae eciu oOyueHHe MPOXOIMIIO0 M0 MeCTy
KUTENIbCTBA).

B npaBoit cropoHe OnaHka TabiM4yHBIE CBEIEHMSI [MOCJE CTPOKH,
comepkailled Haanuck "3a Bpemsi oOydeHus chan (a) 3aueThl U IK3aMeHbl 0
CJeYIOIMM JTMCLUHMIUIMHAM nporpamMmbl: B rpade "HaumeHoBaHue" BnuchIBaeTCs
TOYHOE HaMMEeHOBaHHWe JUCLMIUIMH yyeOHoro niaHa; B rpade "KonuuectBo yacos"
yka3biBaeTcsi oOBeM 3aHATHH B 4acaX, BBIJEJEHHBIX HaA H3yuyeHHe KaxI0H
aucuuniauHel B rpade "Ouenka" npocTaBisitoTcs LUPPOH U B CKOOKAX MPONUCHIO
[OJly4eHHble cllylaTeneM OUEeHKM (Hampumep, "S5 (OTIMYHO)"), WIAM MNHULIETCS
"3a4yTeHo".

B  ctpoke, coxepxawed Haanuce "Jlupexktop", MNOANUCHIBAETCS
pykoBoauTeseM YupexaeHus, T[ocje TMOANUCH PYKOBOAMUTENS YUpeKIeHHs
CTaBUTCS paciin@poBka.

B ctpoke, conepxaiueit Haanuck "Cekperaps', NOANUCHIBAETCSI CEKPETaph,

[nocjie noAnucCHu CexpeTapsa CTaBUTCS pacmmbposka. Ha MeCTe, OTBEAECHHOM [1JIsd
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neyatu ("MIT"), craBuTcs neyarb. OTTUCK TeYaTH JOKEH OBITH SICHBIM, YETKUM U
JIETKO YUTAEMBIM.

B crpoke, comepxauieit Haanuch "T'opon ", yKa3blBaeTcsl

HaMMEHOBaHHE IOpoJa, B KOTOPOM HAXOAUTCs YUpekIeHHe Wi ero (Quiaual, B
TOM 4YHClIe TpU . peau3alliid o0pa30oBaTeNbHBIX MpOrpamMMm ¢ [PUMEHEHHEM
3J€KTPOHHOTO 00yUeHHUsl, AUCTAHIIMOHHBIX 00pa30BaTENbHBIX TEXHOJIOTHH.

B ctpoke, comepxaiiedl Haanuch "« » 20 r, "

k]

yKa3bIBaeTCsl AaTa BblAayu OnaHka cTporoi otdyeTHocTH B popmare «00» mecsil
0000 r.

8.4. luruiom o npodeccuonansHoit nepenonroroske (Ilpunoxenne Ne 2).

3anonHeHU0  nojajiexar — obe  CTOpOHbl  OjiaHka — jMriomMa o
npodeCcCHOHANBHON MEPernoAroTOBKEe M [BE CTPaHULbI MPUIOXKEHUS K OJaHKy
JUIIIOMA O NMPO(eCCUOHANIBHON MepenoAroToBKe.

B neBoii cTtopone GnaHka aurioMa o NpohecCHOHaIbHONW MepernoaroToBKe
Cepust Homep yxasbiBaroTcs TUIIOrpa@)cKUM crocodom.

B crtpoke "PeructpauuoHHBI HOMEP BII€YATHIBACTCS

(BMUCHIBAETCS) MOPSAKOBBIM perucTpallMOHHBIA HOMEp 0 KHUre BblJauyu OJaHKOB
CTPOro OTYETHOCTH WJIM IO MPOTOKOIY 3acelaHusl dK3aMEeHAllMOHHOW KOMHCCHUHU
MO BBIMYCKY ciylliaTenaed (B ciydae eciu oOyueHHe MPOXOAMIO IO MeCTy
KUTEJILCTBA).

B neBoii ctopoHe OsaHka AUIIoOMa 0 IpoecCHoHaNbHON MepenojAroToBKe B

CTpOKe, cojepxalled Haanuch "Jlata BbIIAYU « » 20 r."

’

yKa3bIBaeTCs JaTa BbIJAYM [OUIUIOMAa O MpOo(ecCHOHAIBHOW NepenoAroToBKe B
dopmare "«00» mecsip 0000 r.".

B crtpoke, comepxaiei Haanuck "l'opon ", yKa3blBaeTcsl

HaUMEHOBAaHHME rOpOAa, B KOTOPOM HaxOIHUTCs YupekIeHUe WU ero ¢Guiuai, B
TOM YHClIe MpU peanu3ald o0pa3oBaTeIbHbIX IPOrpaMM C IPUMEHEHHEM
3JIEKTPOHHOTO O0yUeHUs, AUCTAHLMOHHBIX 00pa30BaTEIbHBIX TEXHOJIOTUH.

B mpaBoii cTopone OsiaHka mociie CTPOKHM, CoAepXKalled HaIlluCh

"HacTosiluMi AWIUIOM CBUAETENILCTBYET O TOM, UTO", YyKas3blBalOTCs (IIpH
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HeoOXOJUMOCTH B HECKOJBKO CTPOK) (haMHIIMs, UM M OTUECTBO (NP HAIUYMHU),
npotueaiero 00yyeHue B UMEHUTEIbHOM Maaexke.

[Tocne ctpoku, comepauleid Hagnmuch "mpouiesn(sa) npoeccUoHaNbHYIO
epenoaroToBky B ", yka3biBaeTcsi (B TOM 4YMCIle, BO3MOXHO THIOrpadCcKum
crnocoboM) mnojHoe oduLManbHOE Ha3BaHWE 00pa30BaATENBHOTO YupeKIeHHs,
corjlacHo  ycraBy  "TOCYJapCTBEHHOM  aBTOHOMHOM  MpodeccroHanibHOM
obpazoBarenbHOM yupexaeHun Wpkyrckoi obnactu «LlenTp oOyuenus wu
COJEUCTBUS TPYAOYCTPOUCTBY»".

B ctpoke, conepikaiiei Haanmuch "PeleHueM sK3aMeHALMOHHOM KOMUCCHU

oT "« » 20 r.", yka3plBaeTcsi JaTa MpOTOKOJa 3acelaHus

IK3aMEHAIlMOHHOW KOMHCCHM WJIM [POTOKOJA 3acefaHuss 3K3aMeHalLMOHHOMN
KOMHCCHHU 110 BBITyCKy ciyiuateneit B popmare "«00» mecsi 0000 r.".

[Tocne cTpoku, copepialleil HaaMMch "AUIUIOM MPeAOCTaBlseT MPaBO Ha
BeJlleHWe TMpodecCUOHANBHOW AEsTENbHOCTH IO HarpaBieHHI0", yKa3blBaeTcs
HaMMeHOBaHWe 00pa3oBaTeNbHOM  MpOrpaMMbl  COTMJIACHO  YTBEPXKACHHOMY
pyKoBoJuTeseM YupexaeHus: yueOHOMy MiiaHy.

B  crpoke, comepxawmeii Hagnuce  "llpencenatenb — KOMHCCHM',
MOAMMCHLIBAETCSl MpejceaaTeslb 3K3aMEeHAllMOHHOW KOMMCCHH, Ha3Ha4yeHHbIN
[IpUKa3oM pYKOBOAMTENs YupexaeHus, nocie MOANUCH npeaceaaTesiss KOMUCCHH
CTaBUTCS paclin@poBKa.

B cTtpoke, copmepxameid Haanuch "Jlupektop", MOANMCbIBAaETCH
pYKOBOAMTENb YUpexAeHHus, Iocjie TMOAMUCH PYyKOBOAUTENS YUpexIeHus
craBuTcs pacwudponka. Ha mecte, orBenenHoM s newyatu ("MIT"), craButcs
rnevyaTh. OTTUCK MeYaTH A0KEH OBITh ICHBIM, YeTKUM U JIETKO YUTAEMBIM.

3anosHeHWe NpWIOXKEHUs K OJaHKy AuruioMa o MpogecCUOHaIbHON
MepenoaroToBKe:

Ha TMepBOM CTpaHHlle TNPUIOKEHUS B CTPOKe, cojepkallel HaIIuCh
"[IpunoxeHue K OUIIIOMy o rpocdeccHoHanbHOM  rnepenoarotoBke  Ne

5 YKa3bIBarOTCs Cepusl 11 HOMEP OnlaHka AUIIJIOMa 0O

npodeccuoHaIbHON MePenoaroTOBKe.
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B ctpoke coxpepxaieid Haanuce "@amunus, uMs, OTYECTBO", YKa3bIBalOTCS
(npu HEoOXOAMMOCTH B HECKONIBKO CTPOK) (aMuius, UMSI U OTYECTBO (IpH
HaJIM4KHK ), IpolleaIero 00yuyeHue B UMEHUTEIbHOM Maexe.

B cTpoke conepxalied Haanuch "uUMeeT AOKyMeHT 00 obpaszosaHum',
yKasblBaeTcsi JOKyMeHT 00 MMelolleMest ypoBHe obpasoBanus. Hampumep, "nmeer
N0KyMeHT 00 oOpa3zoBaHuu Jumiom o BbiciieM oOpa3oBaHuu".

B crtpoke, coaepxaweid Haanuch 'C « » 20 Y

YKa3bIBAIOTCS 4YUCIIO, MECSLl M roj Havajla oOydeHusi B YupexieHuu. B crpoke

nocje HaAmucu "mo « » 20 r." yka3bpIBalOTCS YMCIIO, MECSAL M

rog okoH4aHus oOyudenusi. Hawyano W oxoHyaHHe O0Oy4deHUs YKa3bIBAIOTCS B

dopmate "«00» mecsiy 0000 r.".
[Tocne ctpoku, conepkauied Haanmuch "mpotuen(ia) MpodeccHoHaNbHYIO

n

nepernojaroToBky B ", yka3piBaeTcs (B TOM YHCIE, BO3MOXHO THUMNOrpapCcKum
crocoOoM) nosiHoe oulMaIbHOe HaMMEHOBaHHE 00pa30BaTEIBLHOIO YUPEK/ICHHS,
COMJIlaCHO  yCTaBy  'TOCYJapCTBEHHOM  aBTOHOMHOM  NpodeccHOHalbHOM
obpasoBaTtenbHOM yupexaeHun MpkyTtckoit obnactu «lleHTp o0OydeHus u
COAEHCTBHS TPYAOYCTPOHCTBY»".

B cTpoke, coaepxalleit HaAnUCh "MO HaNpaBlIEHHUIO", YKa3bIBAETCs MOJIHOE
HaMMEHOBaHHE MPOrpamMMbl JAOMOIHUTENBHOIO MPO(ECcCHOHAIBHOr0 00pa3oBaHus
COIIaCHO YTBEP)KIEHHOMY PYKOBOJMTEIEM YUpeXAeHUs ydeOHOMY IUIaHy, 10
KOTOPOMY OCYLIECTBIISIJIOCh OOy4YeHHeE.

Ha BTOpoO# cTpanulle npuaoxeHust TaOMUYHbIE CBEACHHUs Mocie CTpoku "3a
BpeMsi oOydeHMsl chai(a) 3auyeTbl M 3K3aMEeHbl MO CJEAYIOLIMM AMCLUIIUHAM
nporpammel": B rpage "HammeHoBaHHe" BMHUCBIBAETCS TOYHOE HAMMEHOBAHUE
JUCUMIUIME ydeOHoro ruiaHa; B rpade "KonuuectBo yacoB" ykasbiBaercs o0beM
3aHATUN B Yacax, BBIJEJEHHBIX Ha HM3y4YeHHE KaX[O0M AUCUMIUIMHBI, B rpade
"Ouenka" npocTaBastoTcss UMGPOH M B CKOOKax MPOMUCBIO MOJyYEHHbIE

cllyliaresieM oleHKH (Hanpumep, "S (otnuyHo)"), unu nuiercs "3ayteHo".
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B ctpoke "Bcero yacoB(a)" BmuchIBaeTcsi obIee KOJIMYECTBO
4acoB COTJIAaCHO YTBEP)KAEHHOMY PYKOBOJMTENEM YupexaeHus yueOHOMY IiaHy,
10 KOTOPOMY OCYLIECTBISIOCH O0yUeHHUe.

B  crpoke, copepxaueid  Haanuck  'llpencenmarens  KOMHMCCUM',
MOANMMUCHIBAETCS TpejAceaaTeslb JK3aMEeHAlMOHHOW KOMMUCCHMM, Ha3HA4YeHHbIN
[IPUKA30M PYKOBOAMTENS YUpexAeHus, Mocjie MOANUCH NpeaceaaTesss KOMUCCUU
CTaBUTCS paclin(poBKa.

B crtpoke, copepxaweid Haanuch "Jlupektop", noanuceiBaeTcs
PYKOBOAMUTENb YUpeXKAeHHs, I[ocie MOANUCH PYKOBOAMUTENs YupexKaeHUs
craBuTcs pacuudpoBka. B cTpoke, conepxamei Haanuck "Cexpetaps”,
IMOAMHUCHIBAETCSl CEKpeTapb, Mocjie MOAMUCH cekpeTapsi CTaBUTCS pacluugpoBKa.
Ha mecte, otBenenHoMm mis neudatu ("MIT"), crtaButcs meyatb. OTTUCK neyaTH
JOJDKEH OBITh SICHBIM, YeTKHMM U JIErKO YATAEMbIM

8.5. Ceunetenscto (IIpunoxenue Ne 3).

3anonustoTcs 06e cTopoHsl O1aHKa CTPOroil OTYETHOCTH.

B neBoit cropoHe 6naHka CBUAETENbCTBA MOCJIE CTPOKU, colepikallel
Haanuch  "Hacrosiiiee ~— CBMAETENbCTBO  BbIAAHO" — yKasblBalOTCA  (Mpw
HeoOXOZAMMOCTH B HECKOJBKO CTPOK) (hamuiusi, UMsI U OTUECTBO (MPU HAIUYHM),
rnpouuealero odyyeHue B aTelbHOM Majexe.

B cTpoke, conepiaieid Haanuce "B TOM, YTO OH(a) C « »

r.", yka3plBalOTCS YHUCIO, MeCAll M roj Hadana obydeHusi. B ctpoke nocne

HaAMUCH "TO « » r." yka3plBalOTCS YHUCIO, MECAl U Toj

OKOHuYaHHUsi oOyueHus. Hayano U okoH4yaHue oOy4yeHHUs! yKa3blBalOTCS B (popmate

"«00» mecsar 0000 r.".

"

[Tocne cnoB "mpouwen(;a) Kypc [OOMOJHUTENBHOro oOpa3oBaHusi B
BMUChIBaeTcss (B TOM 4YHcHe, TUNOrpackum crocoboM) MonHoe odulranbHoe
Ha3BaHUe 00Opa3oBaTENbHOIO YHUpEXKJEeHHS, COrJIaCHO YCTaBy ''TOCyaapCTBEHHOM
aBTOHOMHOM TnpodeccuoHaNbHOM oOpa3zoBarenbHOM YyupexaeHun HMpkyTckoi

obnactu «LleHTp 0OyueHus U coneUcTBUS TPYAOYCTPOUCTBY»" .




[locne ctpoku, coaepalled HaANKWCh "MO HaNpaBIEHHUIO", BIHUCBIBAETCS
MOJHOE  HaWMeHOBaHHWE  o0pa3oBaTeNbHOM  MpPOrpaMMbl, MO  KOTOPOW
OCYLUECTBIISIIOCH 00y4eHUEe COrjlaCcCHO HauMEHOBAaHMUIO B Yy4uyeOHOM IIaHe,
YTBEP)KACHHOM PYKOBOAUTEIEM Y UpEIKACHHUS.

Hanee tunorpadekum cnocodbom ykassiBatoresi Cepust Homep nokymenra.

B cTtpoke "PeructpauuoHHBIM HOMep BI1€YATBIBAETCH

(BIUCHIBAETCS ) MOPSAKOBBIM perucTpalMOHHBIN HOMEp M0 KHUME BbIJa4u OJIaHKOB
CTPOrOM OTYETHOCTH WJIM MO BEJIOMOCTH BBIJAYM YJOCTOBEPEHUH O TOBBILIEHUH
KBaNM(PUKALKUKU, CBUAETENIBCTB M IPOTOKOJY 3acelaHusl 3K3aMEHALMOHHON
KOMMCCHM MO BBIMYCKY chayliarened (B ciy4yae eciau oOydeHHe MPOXOJHIIO 10
MECTY KUTEJbCTBA).

TabnuuHble cBeeHuUs nocie CTPoku "3a BpeMs o0yueHus caan(a) 3a4eThbl U
5K3aMEHBI 10 OCHOBHBIM IJUCLMIUIMHAM IporpamMmsbl": B rpade "HaumeHoBanue"
BITMCBIBACTCSI TOYHOE HAMMEHOBAaHHWE OCHOBHBIX JMUCLMIUIMH, MO KOTOPBIM CJ/IaHbl
3a4eThl ¥ 3Kk3aMeHbl; B rpade "KonuuecTBo yacoB" ykasbiBaeTcsi 0OObeM 3aHATUIH B
yacax, BbIJEJEHHBIX Ha MW3y4YeHWe KakIOW aucuMruivbl; B rpade "Ouenka"
MPOCTaBISIOTCS UUPPOH W B CkOOKax MPOIMUCHIO MMOJYYEHHbIE CIyllaTesleM
OlLleHKH (HanmpuMmep, "S5 (OTIUYHO) "), UK MULLeTCs "3a4uTeHo".

B crpoke, copepxaiied Haanuck "JupekTop", MOANMCHIBAETCS
PYKOBOAMTENb YUpexXAeHUs, IMocje TMOANUCH pPYKOBOAUTENST YUpek/eHus
craBuTcs pacmmdpoBka. B crpoke, coaepxawmeit Haanuck "Cekpetaps',
MOANKCHIBAECTCS CEKpeTaph, MOcCie MOANUCH CeKpeTaps CTaBUTCs pacluh@poBKa.
Ha mecrte, orBenenHom mist nedatu ("MIIT"), craButca nevyarb. OTTHCK NeyaTH
JOJKEH OBITh SICHBIM, YETKUM U JIETKO YHTAEMBbIM.

B crtpoke, comepxaieit Hagnuce "l'opon ", yKasbIBaeTcs

HaUMEHOBaHUE ropoaa, B KOTOPOM HaxXOAHUTCH quexc,uemde HJIK €ro (.t)PIIII/Ia.H, B
TOM HYHCJIE TIpH pcaiu3alhu o6pa303aTeanblx nporpamMm ¢ IPUMEHCHHUEM

3JIEKTPOHHOTO 00y4YeHHsl, AUCTAHLIMOHHBIX 00pa30BaTENbHBIX TEXHOJIOT .
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B crtpoke, copmepxaluei Haanuch "« » 7

Y

yKa3bIBaeTCs JaTa BblAauu OiaHka cTporod otyetHocTH B opmare "«00» mecsy
0000 r.".

8.6. CBumerenscTBO 0 mpodeccun paboyero, JOHDKHOCTH —CJYyXKaLEro
(ITpunoxenue Ne 4).

3anosHeHWIO TOJIeKAT 00e CTOPOHBI OJaHKAa CTPOroil OTYETHOCTH W JBE
CTpaHMLIbl TNpPUJIOKEeHUs K OnaHKy CBHUAETENbCTBA O TMpodeccuu padouero,
JO/DKHOCTH CITy’Kalllero.

B neBoii cropoHe OnaHka cBuaeTenbcTBa O npodeccun padouero,
JI0JDKHOCTH clly’Kallero Tunorpadckum cnocobom ykassiatores Cepust Homep.

B crpoke "PeructpauuoHHbIi HOMep " BrieyaThIBaeTCH

(BNMCHIBAETCS ) MOPSIAIKOBBIM perucTpalMOHHBIN HOMEpP MO KHUI'e BblAauyu OJIaHKOB
CTPOroi OTYETHOCTH WJIM IO MPOTOKOIY 3acelaHMsi IK3aMEeHaLlMOHHOM KOMMCCHH
MO BBINYCKY ciywiarened (B ciaydae ecind OOydeHHe IPOXOAMUIIO IO MECTy
JKUTEJIBCTBA).
B neBoii crtopoHe OnaHka cBUAeTeNbCTBA O mpodeccuu pabdouero,
JOJDKHOCTH CIIyXalllero B CTpOKe, coiepikalled Haanuch "JlaTta Bblaauum «_ »
20 r.", yka3plBaeTcs Jara BbIJAYM CBUIETENBCTBA O Mpodeccuu
pabouero, 10JKHOCTH cityxauiero B popmare «00» mecsi 0000 r.

B ctpoxke, comepkamieit Haanucek "['opon ", yka3biBaeTcs

HauMEHOBaHWE ropoja, B KOTOPOM HaxOJAUTCs YupexJeHWe Uiu ero uiuan, B
TOM 4YuCle TpU peanuszauudud oOpa3oBaTeNbHbIX IPOrpaMM C TPUMEHEHHEM
3JIEKTPOHHOI0 00yUeHUsl, IUCTAaHIIMOHHBIX 00pa30BaTEIbHBIX TEXHOIOTUH.

B mpaBoii crTopoHe OlaHka IOcie CTPOKM, coJeprKalled HaAMuch
"Hacrosiiiee  CBMAETENBCTBO  IMOATBEpPXKAAeT, 4YTO'  yKasblBatoTcsi  (IpH
HeoOXO/IUMOCTH B HECKOJIBKO CTPOK) hamuiusi, UMsi U OTYECTBO (MNP HATUYUH)
npoulezauiero ooyueHue B UMEHUTEIBHOM IafiexKe.

B crtpoke, copepxauledt Haamuch ¢« » 20 £

YKa3pIBarOTCs 4UCJIO, MECALl U IoJ Hadaja o6yqenmi. B CTpOKE I10CJi€ HaAITHUCH

"m « _ » 20 r." yka3plBalOTCSl YMUCIO, MECSLl U TOJA OKOHYAHMS
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oOyuenusi. Hauano u okonuanue o0yueHus ykaspiBatorcs B popmate "«00» mecsiy
0000 r."

[locne  ctpoku, copepkalled  Haanmuch  "ocBows(a)  Nporpammy
npodeccoHalbHOr0 o0y4eHUs", yKa3blBaeTcsi HaMMeHOBaHWe o0pa3oBaTelbHOMN
MpPOrpamMmbl COMIACHO YTBEP)KAECHHOMY PYKOBOIHTENeM YdupexaeHus yueOHOMY
[J1aHy, N0 KOTOPOMY OCYLIECTBISAI0CH 00yUeHHUe.

B ctpoke, coneprkaiueit Haanuch "B o6beme yaca(oB) u caai(a)
KBaTU(HUKALMOHHBIM dK3aMeH" BIIMCBHIBAETCS OOLIEE KOJIUYECTBO 4acOB COIJIACHO
YTBEP)KJAEHHOMY PYKOBOJAMUTENEM YUpexJeHHs ydyeOHOMY IMulaHy, [0 KOTOPOMY
OCYILIECTBISAIOCH 00yUeHHeE.

B cTtpoke, conepxauiedl Haanuce "PenienueM 3K3aMeHaLMOHHON KOMUCCHU

OT « » 20 r. npucBoeHa KBanuduKalLus', yKa3plBaeTcs Jjata

[TPOTOKOJIa 3acC€daHusl IK3aMEHALlMOHHOM KOMUCCHUH WU [IPOTOKOJIa 3aceAaHus

IK3aMEHALIMOHHOM KOMMCCHHU IO BBINYCKY ciyiuatened B ¢opmate "«00» mecsiy

0000 r.".

[locne crpoku, coxepxxaweid HaAIIUCh Peuienuem »k3aMeHallMOHHOMU

KOMMCCHUU OT « » 20 r. npucBoeHa KBauudukanus',

3aMUChIBAETCS Mpodeccusi, JOHKHOCTh CIYXKALlero B UMEHUTEIBHOM Majexke, 10
KOTOPOH MPOBOAMUIIOCH MPOdecCHoHaNIbHOe 00yUeHHe, ¢ yKa3aHUEM ITPUCBOEHHOTI0
paspsina (mpu Hamuyuu). Paspsn npocrasnsercs apabckoit unmdpoit, B ckoOkax
MPONUCBI0 Ha pycckoMm s3bike. Hampumep, '"npucBoeHa KkBanu@uKaLus
[Tapukmaxep 2 (BToporo) paspsina", "npucBoeHa kBanupukauus Cekperapsb-
agMUHUCTpaTOop".

B  crpoke, comepxamei Hagmuck "[lpeacenarens  komwuccuu',
MOANKUCHIBAGTCS TNpejaceaare/ib 9K3aMEHALlMOHHOW KOMHUCCHUM, Ha3HAYEHHBIH
MPUKa30M PYKOBOJHMTENSl YUpexxaAeHUsl, Nociie MOAINUCH MpeacenaTelis KOMUCCHH
CTaBUTCS pacluu@poBKa.

B crpoke, copmepxawed Haanuck "Jlupektop", mnoamnuceiBaeTcs
PYKOBOAMTENb YUYpexJeHHs, I0ocie MOAMNUCH pPYKOBOAUTENS YUpexkJIeHMUs

CTaBUTCs pacluudpoBKa.




"f"

Ha wmecrte, otBenenHom ans nevatd ("MII"), craButcs nedats. OTTHUCK
reyaTH 10JDKeH ObITh SCHBIM, YETKUM M JIEFKO YUTAEMBIM.

3anosHeHUe MPUIOXKeHUs K OlaHKy CBUIETeNnbCTBa O npodeccun pabouero,
JIOJIKHOCTH CJTy Kallero.

Ha nepBoi cTpaHulle MNPUIIOKEHUS B CTPOKe, . COAEpIKalllel HaluCh
"IlpunoxeHune K CBUAETENLCTBY O mpodeccuu padboyero, JOMKHOCTU CIIy)Kallero

No ", yKa3bIBalOTCS cepusi MU HOMep OjlaHKa CBHUIETENbCTBA O

npodeccun padboyero, JOMKHOCTH CIIyXKalero.

B ctpoke comepxauieit Hagnuce "damMunus, UMs, OTYECTBO", YKa3bIBAIOTCS
(mpy HEOOXOJUMOCTH B HECKONBKO CTPOK) (amuius, UM M OTYECTBO (IMpH
HaJMYKMK) NpolIe/ilero o0yyeHre B MUMEHUTEIbHOM IaJIexKe.

B crpoke comepxaieit Haanuch "uMeeT AOKyMeHT 00 oOpa3oBaHuM (O
KBanuukaumMu)", yKaspIBalOTCS CBeAeHHss 00 wumerolemcs 00pa3oBaHUU
(kBanuduxauuu). Hanpumep, "umeer agokymeHT 00 oOpazoBaHuM (0
kBalM(UKallMK) aTTecTaT O cpeaHeM oblemM obpa3oBaHUU", "UMeEET NOKyMEHT 00
obpazoBaHuu (0 KBanu(pUKALMK) CBUAETENBCTBO O mpodeccun paboyero,
JIOJDKHOCTH Clly>Kaliero".

"¢« » 20 o4

B CTPOKE, co;:xepx(ameﬁ HaAMNnUuCh

yKa3bIBalOTCS YMCIIO, MECSLl M roj Hayana obydyeHus B YupexzaeHuu. B cTpoke

rocyie Haanucu "mo « » 20 r." yka3pIBalOTCS YUCIIO, MECSL U

rojl OKOHYaHMs oOydeHus:. Hauano M oOkOH4YaHMe OOyueHMS! yKa3blBalOTCS B
dopmate "«00» mecsu 0000 r.".

[locne  crtpoku, copepkauleit  Haanuch  "ocBoui(a)  mporpammy
npodeccuoHanbHoro oOyueHus", yka3piBaeTcs (B TOM 4MCIE, BO3MOXHO
TUnorpapckum criocobom) MOJIHOE oduumansHoe HauMEHOBaHue
o0pa3oBarenbHOr0  yUpeXIeHMs, COrJacCHO  yCTaBy  'TOCyAapCTBEHHOM
aBTOHOMHOM TpodeccHOHaNbHOM 00pa3oBaTeabHOM YyupexaeHun MWpkyTckoi
obnactu «LleHTp oOyueHus u conercTBUs TPYAOYCTPOUCTBY" .

B crpoke, coxepxauieit Haanuck 'mo npodeccuu  (AOMKHOCTH)",

YKa3bIBa€TCs IOJJHOE HAMMEHOBAHUE IIPOrpaMMabl Hqu)eCCHOHaJIbHOFO O6yquI/lﬂ
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COIJIaCHO YTBEPXAEHHOMY PYKOBOAMTENEM YupexaeHus ydyeOHOMY TIUIaHy, IO
KOTOPOMY OCYLIECTBIISJIOCH O0y4eHHe.

Ha BTOpOi#t cTpanulie npuioxeHus TabNU4HbIE CBEIEHHUs Moclie CTPOKU "3a
Bpemsi oOyueHus caai(a) 3a4eTbl M 3K3aMEeHbl MO CJIeAYIOUUM IUCLUILIMHAM
nporpammel": B rpade "HaumeHoBaHue" BIMCBIBAETCS TOYHOE HAaMMEHOBaHHE
JAUCLMITIMH y4yeOHoro rutana; B rpage "KonnuecTtBo yacoB" yka3eiBaeTcss 00beM
3aHATUMA B 4acax, BBIACJIEHHBIX Ha H3y4YEHUE KaXKJIOW AMCLMIUIMHBL, B rpade
"Ouenka" mnpocTaBisitoTcs LUGPOH W B CKOOKaX IPOMUCHIO IMOJTYYEeHHbIE
cllyuiatesneM oleHKH (Hanpumep, S (oTaM4YHO)"), Wi mUIeTcs "3a4yTeHo".

B ctpoke "Bcero yacoB(a)" BHUCBIBaeTCsl 00Iee KOJIUYECTBO
4acoB COIJIACHO YTBEPKIEHHOMY PyKOBOJUTEIEM YUpeKIeHUs! yueOHOMY IU1aHy,
10 KOTOPOMY OCYLIECTBIISIIIOCH OOyUYeHHUe.

B  cTtpoke, copepxameit Hagnuch  "llpencemarens  komuccun",
MOAMNKUCHIBAETCS MpeAce]aTe/lb 3K3aMEHALUOHHOW KOMHUCCHM, Ha3HaYeHHBIH
MPUKA30M  PYKOBOAUTENs  YUpexXAeHus, Iocje TMOANUCH  IpeaceaaTess
9K3aMEHalMOHHOW KOMUCCHHU CTaBUTCS paclli(ppoBKa.

B crpoke, copepxawei Haanuce  "JlupekTtop", noanMceIBaeTcs
PYKOBOAMUTENb YUpexKJeHMs, TMocje TMOAMUCH PYKOBOAMUTENS Y UpeKAeHUs
CTaBUTCA pacluu@poBKa.

B ctpoke, conepxaiuelt Haanucek "Cekperaps", MOANKUCHIBAETCSl CEKPETaph,
nocje MOAMMCH CeKpeTapsi cTaBUTCs paciuudpoBka. Ha Mecte, oTBeneHHOM [i1s
nevyatu ("MIT"), craButcs neyars. OTTHCK NeYaTH JOMKEH OBITh SCHBIM, YETKUM H
JIErKO YHTAEMBbIM.

8.7. YiocTtoBepeHue O IMpoOBepKe 3HAaHUW TpeOOBaHWM OXpaHbl TpyAa
(ITpunoxenue Ne 5).

3arosHeHUI0 TMOJUIeKaT JeBas M TMpaBas CTOPOHBI OjaHKa CTPOroH
OTYETHOCTH. JleBas CTOpOHa YJAOCTOBEpPEHMS O MpOBepKe 3HaHUN TpeboBaHU
OXpaHbl TpyJa 3allOJIHSETCsl IpPU MEPBUYHON IpOBEpKe 3HaHUW TpeboBaHUM
OXpaHbl TpyJa, [paBas CTOPOHA 3aIOJIHAETCS MPH MOBTOPHBIX MPOBEPKAaX 3HAHMH

TpeOoBaHUM OXpaHbl TPya.




BBepxy JseBoi cTOpOHbI OjlaHKa YAOCTOBEPEHUS! O MPOBEpPKE 3HAHUMN
TpeOOBaHU OXpaHbl TpyAa C BblpaBHUBaHWEM [0 LIEHTPY BII€YATHIBAETCS
tunorpagpckum  crnocobom  (Mpu  HEOOXOAMMOCTH B  HECKOJIbKO  CTPOK)
o(uumansHoe Ha3BaHHE YupexaeHus B UMEHUTEBHOM najaexe
"TOCYIAPCTBEHHOE ABTOHOMHOE [TPOOECCHUOHAJIBHOE
OBPA3OBATEJIbHOE YUPEXJIEHUE MPKYTCKOM OBJIACTU «IEHTP
OBYYEHMUS U COIEUCTBUSA TPYIOYCTPOMCTBY»".

B neBoii cTopoHe yn0CTOBEpeHHUs O MPOBEpPKe 3HAHUNM TpeOOBaHUN OXpaHbl
tpyna B cTtpoke "YIIOCTOBEPEHUE Ne " mpocTtaBnseTcs HoMmep,
pUCBaMBaeMblil OJIaHKY CTPOroi OTYETHOCTH B MOMEHT €r0 pPerucTpalyu B KHUre
Bbl1auu O51aHKOB cTporoi otyeTHOCTH (IIpunoxxenue Ne 9).

B crpoxe "Brimano" BnuchiBaroTCS (pamMuiusg, MMsI M OTYECTBO (MpH
HaJIMYKMK) poLLeiiero odyueHue B AaTeIbHOM Majiexe.

B crpoke "Mecro paboTel" nuUUIETCS TMOJHOE WM COKpallEHHOE
HaUMEHOBaHHWE OpraHu3aluu, YYpeXKIeHHWs, HamnpaBuBLIEro paboTHHMKA Ha
o0OyueHue 1o oxpaHe Tpyaa.

B ctpoke "JlomkHOCTE" yKa3bplBaeTcs A0MKHOCTh pabOTHHUKA.

[Tocne cnoB "llpoBeneHa mpoBepka 3HaHMM TpeOoBaHUM OxpaHbl Tpyna"
BMMCBbIBaE€TCS (B TOM uucne, TunorpadckuM crnocobom) HaWMEHOBaHUE
nporpamMmbl OOy4YeHMsI 10 OXpaHe TpyJa COIIaCHO HauMEHOBaHHIO B yyeOHOM
[1aHe (nmporpamme), yTBEp)KA€HHOM pPyKOBOAUTENEM Y YpexxIeHHUs, rocie cjioB "B
obbeme" LuppamMu yKasblBaeTcs KOJIMUECTBO YACOB MPOrpaMMbl 00yUeHHS.

[Tocne cnos "llporokon 3acenaHusi KOMMCCHM MO NpPOBEpPKE 3HAHUM
TpeboBaHUil OXpaHbl Tpyda pabOTHUKOB" MUILETCS MOJHOE WU COKpalleHHOEe
HaMMEHOBaHUE YUPEKIeHUs, HampaBUBLIero paboTHUKa Ha OOydyeHHe MO OXpaHe
TpyAa, 3aroJHSIOTCS pPEeKBU3UTHI IPOTOKOJAa — Jara I[poTokosna "OoT «  »

20 r." u HOMep npoTokoa "Ne ¥,

B HWwiKHel 4YacTU IIeBOW CTOPOHBI YJOCTOBEPEHUE O IpOBEpKe 3HAHUM

Tpe6OBaHHﬁ OXpaHbl Tpyda IMOANMUCBIBACTCA IMpeacenaresieM KOMHUCCUU T10
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NpoBepKe 3HAaHWK TpeOOBaHUM OXpaHbl TPyJa, IOCHE IMOANMMUCH IpejceaaTes
KOMHUCCHH CTABUTCS paclliu(poBKa.

Hwxke noanucu npeacenatenss KOMMCCHM yKa3blBaeTCs JaTa BblAauu
yI0OCTOBEPEHHUsl O MPOBepKe 3HaHWK TpeOoBaHUH OxpaHbl Tpyaa B ¢popmare "«00»

mecst 0000 r. ". Ha MecTe, oTBeIeHHOM ISl nevaT ("MIT"), ctaBUTCS Te4aTh.
OTTHCK MeYaTH J0JKEH OBITh SICHBIM, YeTKHUM U JIETKO YATAEMBIM.

3anosHeHUWe TpaBOH CTOPOHBI YAOCTOBEPEHHUS! O [POBEpKe 3HAHUM
TpeOOBaHUM OXpaHbl TPYAa.

B ctpoke "®.MN.O." BnucbiBaeTcs GhamMuins, UM U OTYECTBO (IIPU HATUUKH)
nuua, npoueauero ody4yeHue, MUIUIyTCs TOJHOCTBIO B COOTBETCTBUH C 3allMChIO B
nacrnopre B UMEHUTEILHOM Maexe.

[Tocne cnoB "[lpoBenena nmpoBepka 3HaHUN TpeOOBaHWN OXpaHbl TpyZa I10"
BIUCBIBAETCSI HAUMEHOBAaHHWE IPOrpamMMbl OOyUeHMS! MO OXpaHe TPyJda COIIacHO
HaMMEHOBaHMIO B yueOHOM IUlaHe (Iporpamme), yTBEP)KAEHHOM PYKOBOJMTEIEM
YupexaeHus, rnocie cioB "B o6beMe" muppamMu yKazblBaeTCs KOJIMYECTBO YacoB
MporpaMmMbl 00yUYeHUsI.

[Tocne cnoB "llpotokon 3acenaHuss KOMUCCHUM [0 TMPOBEPKE 3HAHWUHU
TpeboBaHUH OXpaHbl TpyJaa paOOTHUKOB" MUILETCS MOJHOE WM COKpalleHHOe
HauMEHOBaHWe OpraHW3ally, Y4YpeKICHHs, HalpaBUBLIero paboTHMKA Ha

06yqune 10 OXpaHe Tpyada, 3aloJHAKTCA PEKBU3WUTHI IIPpOTOKOJA — HOaTa

npotokona "OT «__ » 20 r. " u Homep mnporokona "No

B HmHeW 4yacTU mpaBOH CTOPOHBI YAOCTOBEPEHHE O MPOBEPKE 3HAHWMH
TpeboBaHUN OXpaHbl TpyAa TMOAMUCHIBAETCS MpeAceaaresieM KOMHUCCHU I10
npoBepke 3HAHWUW TpeOOBaHUN OXpaHbl TpyJda paOOTHUKOB, I[OCJE MOAIKUCH
npejacenaresns KOMUCCHU CTABUTCS pacluupoBKa.

Huxe noamucu mnpeacenaresiss KOMMCCHM yKa3bIBaeTCsl JlaTa BbIAA4M
YJIOCTOBEPEHHUS O MpPOBepKe 3HaHUH TpeGoBaHUM OXpaHbl Tpyaa B ¢popmare "«00»
mecan 0000 r.". Ha mecrte, orBeaenHoM ans neyatd ("MIT"), ctaBuTcst neuars.

OTTHUCK neyaTH J0JIKeH ObITh SICHBIM, YETKHM H JIETKO YUTACMbIM.
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8.8. JIokyMeHT O MpPOXOXKAEHUU IK3aMeHa Ha BIAJEHHUE PYCCKHUM SI3bIKOM,
3HaHWE MCTOPUM M OCHOB 3akoHojarenscTBa Poccuiickoir  Denepauuu
(ITpunoxenue Ne 6). 3anonHeHHIO MoAJex)aT 00e CTOPOHBI OnaHKa CTPOrou
OTYETHOCTH.

B 7neBoil cTOpoHEe NOKyMEHTa O MPOXOXKAEHHMM DK3aMeHa Ha BliajieHue
PYCCKMM $I3bIKOM, 3HAQHHE MCTOPUM M OCHOB 3aKoHojarenbcTBa Poccuiickoin
Denepauuu comep)XUTcs Homep OnaHka cepTuduUKara, KOTOPLIHA IMpeacTaBiseT
coboii 8-3HayHBIM MOPSIAKOBBI HOMEpP, MPUCBOEHHBIM OJlaHKy MNpearpUsTHEM-
usroropureneM (HauuHas c 00000001), ykaspiBaercsi cyObekT Poccuiickoii
Qenepauuu, Ha TEPPUTOPUM KOTOPOro  pacrnojiokeHa oOpasoBaTesbHas
OpraHu3auus, MPOCTaBIsSeTCs PEerucTpPallMOHHBIM HOMEp, NMpUCcBauBaeMblil OJIaHKY
CTPOrol OTYETHOCTH B MOMEHT €ro perucTpaudd B KHUre BblJa4yu OJIaHKOB
crporoit otyetHocTH (IIpunoxenue Ne 10), npocraBnsieTcs nata Bblgayu OjaHka
CTPOr'oil OTYETHOCTH.

3anonHeHue MpaBO CTOPOHBI JOKYMEHTa O NPOXOXKAEHWM 3K3aMeHa Ha
BaJIeHHE PYCCKUM S3bIKOM, 3HAaHME MHCTOPUM M OCHOB 3aKOHOIATEJIbCTBA
Poccuiickoit ®enepauuu.

[locne cnoB "Hacrosimuii [OKyMEHT YIOCTOBEpSIET, YTO" BIIMCHIBAETCS
(amunust, UM M OTYECTBO JHMIA, MPOILIEIIEro 3K3aMeH Ha BIIaIeHHE PYCCKUM
SI3bIKOM, 3HAHWE HUCTOPMM M OCHOB 3akoHozatesnbcTBa Poccuiickoit denepauuu,
MOJHOCTBIO B COOTBETCTBUH C 3alIUCHIO B M1aCMOPTE B UMEHUTEIBHOM Majexe.

[Tocne crnoB "Dx3ameH npoBeaeH" yKa3bpiBaeTcsi (B TOM YHCJE, BO3MOXKHO
Tunorpadckum criocobom) MOJIHOE odumansHoe HaMMEHOBaHHE
00pa3oBaTeNbLHOTO  YUpeXAEHHs, COIJJaCHO  yCTaBy  ''TOCYJapCTBEHHBIM
aBTOHOMHBIM IpOogecCUOHANBHBIM O0Opa3oBaTelbHBIM YyupexxaeHueM MpkyTtckoit
obsactu «LleHTp oOyueHUss U coaeNCTBUS TPYAOYCTPOUCTBY»" .

B HuxHel yacTH MpaBoi CTOPOHBI JOKYMEHT O MPOXOXIAEHUHU dK3aMeHa Ha
B/laJleHHe pYCCKUM $I3bIKOM, 3HaHME HCTOPUM M OCHOB 3aKOHOJATEIbCTBA
Poccuiickoii @enepaluy MOANUCHIBAETCS PYKOBOJAMTENEM YupexaeHus, rnocie

MOANMCH pPyKOBOAUTENs YupexaeHusi cTaBuTca paciuuppoBka. Ha wMecre,
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orBeaeHHoM i nevyatd ("MLIL"), craBurcs neyaTb. OTTHUCK Me4yaTH AOJDKEH
OBITh SICHBIM, YETKUM U JIETKO YATAEMBIM.

8.9. PeructpauvoHHbli HOMep OjaHka CTPOrod OTYETHOCTH — 3TO
OykBeHHO-LIH(poBOEe 0003HAYEHHUE, IIpUCcBarBaeMoe OJIaHKY CTPOrod OTYETHOCTH
MPU €10 PErucTpallii, BHECEHUH €0 IaHHBIX B PETMCTPALIMOHHO-YUETHYIO hopMy:
KHUTY BbIa4dl OJIAHKOB CTpPOrod oTueTHOCTH (AHrapckui Quuuan, YueOHbIN
OT/JeN), BEAOMOCTh BbIJIaYd YJOCTOBEPEHHUH O TMOBBILIEHUH KBalU(pUKALIUK,
CBUETEJBECTB U MPOTOKOJ 3ace]aHUsl IK3aMEHALMOHHOW KOMHCCHHU I10 BBIITYCKY
cayuiatesieit (B ciydae ecau o0ydeHHe MPOXOAUIIO M0 MECTY JKUTENIbCTBA).

OcHOBHBIE MpaBUJIa perucTpauuy OJ1aHKOB CTPOrOM OTYETHOCTH:

— OJHOKPAaTHOCTh  perucrpauuu (OnaHK  CTPOroM  OTYETHOCTH B
Y4pex/1eHUH PErUCTPUPYETCs €AUHOXKIBI),

— CBOEBPEMEHHOCTb perucrpauuu (perucrpauusi OJaHKOB  CTpPOTOH
OTYETHOCTH OCYIIECTBJISETCS B MOMEHT BHECEHMsl CBEJAEHUH O OjlaHKe CTpOrom
OTYETHOCTH B KHHUIY BbIJAa4yd ONAHKOB CTPOrod OTYETHOCTH WIJIM B BE€IOMOCTH
BBIAYHM YJIOCTOBEPEHUH O MOBBILLIEHUN KBAIU(UKALMK, CBUJETEJILCTB U IIPOTOKOII
3acelaHus K3aMeHAllMOHHOM KOMHMCCHHM IO BBIITYCKY CilyLuartesiel (B ciiyyae eciiu
o0ydeHHe NPOXOAUIIO MO MECTY XKUTEJBCTBA),

— pa3jelieHHe PEerucTpalMOHHBIX Y4eToB (A1s Kaxaoro Buja OsaHka
CTpPOroil OTYETHOCTH BeJEeTCsl CBOsI OTHENbHasi PEerucTpanus), HCKIIYeHHe
COCTaBJISIFOT OJIAHKU CTPOrod OTYETHOCTH, PETUCTPUPYEMBIE B BEIAOMOCTH BbIJa4H
YIOCTOBEPEHUH O TOBBIIIEHUH KBATU(PUKALMK, CBUAETEJIBLCTB MWIM IPOTOKOJIE
3ace/laHus IK3aMeHAllMOHHOM KOMHCCHUM T10 BBIMYCKY CIyIIaTesen (B cllydyae ecliu
o0yuyeHHe MPOXOAMUIIO MO MECTY KUTEIbCTBA)

— TOJIHOTa OTpaXeHHs MH(POpMaLMK O OnaHKe CTPOrod OTYETHOCTH IPU
perucrpaiuu (Ipyu BHECEHUH PETUCTPALIMOHHBIX AaHHBIX B KHUT'Y BbIAa4uu OJaHKOB
CTPOTrOH OTYETHOCTH WJIM B BEAOMOCTHb BbIJA4YM YAOCTOBEPEHHH O IOBBIILIEHUH
KBaTU(UKALIMK, CBUIETEJIBCTB W IMPOTOKOJ 3acefaHus 9SK3aMeHallMOHHOH
KOMHCCUM MO BBINYCKY clymiartenei (B ciydae ecid OOydeHHe MPOXOIAUIIO 10

MeCTy J>KHTENIbCTBA) YKa3bIBaeTcs BCs HHopMalus, HUMelolascs Ha OlaHke
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CTPOTrOi OTYETHOCTH, KOTOpas MMeeT OTpaxkeHWe B rpadax KHWUIM BblAAYM
OMaHKOB CTPOroil OTYETHOCTH WM BEJAOMOCTM BBbIJIaYMd Y/IOCTOBEpPEHMH O
MOBBILUEHUN KBaM(UKALIMK, CBUIETENBCTB (B cllyyae eciii 00ydyeHue MpoXOauiio
10 MECTY XUTEJIbCTBA),

— eauHooOpasue perucTpauuoHHOro yuyera (npucBauBaeTcs
perucTpalMoOHHbIA HOMEp B Mopsiake Bo3pactaHusi, HauuHas ¢ 001, 3a nuppoBbIM
o003HaueHHeM pEerucTpalMOHHOrO HOMepa uyepe3 Kocylo uepty (/) ciaeayer
MHIEKC:

B AHrapckom ¢unuane — A,

B YuebHOM oTaene — U,

Mo Bble3IHOMY o0yueHuto — B.

Hanpumep, «Peructpaimonssiii Homep 005/A»).

8.10. Ilocne 3amonHeHus OnaHK CTPOrod OTYETHOCTH MOOJKEH OBITh
TILATEJbHO MPOBEPEH Ha TOYHOCTh M 0e30LIMO0YHOCTh BHECEHHBIX B HEro
zanuceil. He pomyckarorcs noxapucoBku OykB (uudp), KOppeKTUPOBKU OyKB
(uudp), MOTYUCTKH, MPOMYCKHU CTPOK, 3aAMONHEHHE pa3HbIMM YepHWIaMU MU
pa3HbIM NMoA4YepKoM. biaHk CTpOroid OTYETHOCTH, COCTABIEHHBIHM C OIIMOKAMHU WK
He B COOTBETCTBMM ¢ HacToswuMm llosoxxeHuem, cyuTaeTcss MCIOPYEHHBIM, H
nojnexar 3ameHe. McmopyeHHble npu 3anojHEHUWM OJIaHKM YHMUYTOXAKTCS B
YCTaHOBJIEHHOM TOpSIJIKe.

8.11. Opopmnennslie Hagexaum obpa3oM OJaHKH CTPOrod OTUETHOCTU
CeKpeTapb BMECTe C [IPOEKTOM IpuKa3a 00 OKOHYaHUU 00yueHUs MIpeICTaBIIsieT Ha
MOANKUCH  MpeJCe/laTeql0  3K3aMEHAlLlMOHHOM  KOMMCCHH,  PYKOBOJHUTEIIO

YupexaeHusl.

9. IOPSAOK BbIJIAYU BJJAHKOB CTPOI'OM OTYETHOCTH
CIYIATEJSAM

9.1. bnaHku cTporoit OTYETHOCTH BBIJAIOTCS CIyLIATENsM He IO3JHee Tpex

pabouux AHe# mocie aaThl MpukKasa 00 OKOHYaHUK 00YYEHHS.
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WcknioueHue COCTaBISIOT CllyllaTead, 00y4YaBIIHecs 10 MECTY KUTEIbCTBA
¥ (WIK) ¢ MPUMEHEHHEeM JHUCTaHLIMOHHBIX 00pa30BaTe/bHbIX TEXHOJIOIHH:

- chymaTtessM, oOydaBIIMMCS TI0 MECTy MKHUTENbCTBA, OJAHKM CTPOroi
OTYETHOCTH OOPMIISIIOTCS HE MO3/1HEee MATH pabovyuX JHEH ¢ MOMEHTA MOJyYeHus]
MaTepuajbHO OTBETCTBEHHBIM JIMLIOM HajjIeXaluM o0pa3oM 3aIrloJIHEHHBIX
)KypHasia y4yeOHBIX 3aHATUH W UTOTOBOW 3a4€THOM BEIOMOCTH WM IPOTOKOJIA
3aceaHus SK3aMeHALlHOHHON KOMUCCHH T10 BBIITYCKY CIIyLIATeleH;

- choywarensM, o0y4YaBIIMMCS € [PUMEHEHHEM  JMCTaHLHOHHBIX
00pa3oBaTeNIbHBIX TEeXHOJOTUH, OJAHKU CTPOrod OTUETHOCTH O(OPMIISIOTCS He
rMo3aHee MATH paboyux JHeH OT AaThl PAKTUYECKON C/la4i UTOrOBOW aTTEeCTallUH.

OpuruHabl 3aroJHEeHHbIX OJIaHKOB CTPOrOM OTYETHOCTH IUIsl CIIylIaTeleH,
00y4yaBLIMXCS [0 MECTY JKUTENbCTBA M (MIM) ¢ MPUMEHEHHEM IUCTAaHUHMOHHBIX
oOpa3oBaTesibHbIX TEXHOJOTWH, MaTepHarbHO OTBETCTBEHHBIMH JIMLIAMM IS
pacChUIKM LIEHHBIMH TOYTOBBIMH OTMPABICHUSIMH IEPEJAIOTCA  CEKpeTapro
PYKOBOJHMTENS C O(GOpPMIIEHHON ciyxeOHOM 3amuckoil Ha mnepenady OJIaHKOB
CTPOrod 0TYETHOCTH Uist oTnpaBku noutoi (IIpunoxenue Ne 19).

[To 3anpocy 061acTHBIX rOCY/1apCTBEHHBIX Ka3eHHBIX yupexaeHuH LleHTpoB
3aHATOCTH HacelleHUs ropo1oB U pailoHoB MpkyTckoi obiactu (fajee 1o Tekery —
HEeHTp (-bl) 3aHATOCTH HACeJIeHHWs])) WM JAPYTHMX OpraHu3allkil, Yy4pexIeHHH,
HarnpaBUBILUX Ha O0O0y4deHHe ciyliaresjed, MOCPEACTBOM JJIEKTPOHHOM I0YTHI
MOTYT HAnpaBJsiTbCs CKaH-KOIMUU 3aMoJIHeHHbIX OJIAHKOB CTPOrof OTYETHOCTH.

9.2. Beigannele ciryuaTessiM OJJaHKU CTPOrod OTYETHOCTHU PEeruCTPUPYIOTCS
cekpetapeM. Jljis perMcTpalMd MNOJYYEHHBIX CIylIaTeNssiMd OJIaHKOB CTpPOroi
OTYETHOCTH, B TOM 4Huclie NTyOJIMKATOB, 3aMOMHEHHBIX U (MJIM) UCTIOPYEHHBIX IPH
oopmIeHHH OJTAHKOB CTPOroi OTYETHOCTH B Y UPEKACHUU BELYTCS ClEeUMaAIbHEIE
KHUTH BblIauu OsiaHkoB ctporoi ordetHoctH (IIpunoxenue Ne 11), xotopsie
XpaHATCs Yy MaTepualbHO OTBETCTBEHHBIX JHUL. [lopsnok Beigauu OaHKOB
CTPOroif OTYETHOCTH CJIyLIATENISIM, 00y4aBIIUMCS IO MECTY JKUTENbCTBA U (MIIH) €
MPUMEHEHUEM JIUCTAHLUMOHHBIX 00pa30BaTENbHbIX TEXHOIOIMH, YyKazaH B

nyHkre 9.5, Hacrosiwero [lonoxeHnus.




Ha  kaxnaeli  Buo — OnaHka  CTPOroM  OTYETHOCTM — MaTepuallbHO
OTBETCTBEHHBIMU JIMLIAMU 3aBOJASTCSl OTAEIbHbIE KHUIM BblAauu OJIaHKOB CTPOroi
OTYEeTHOCTU Oe3 pasjesieHus Mo BujaaM (UHAHCHpOBaHUS (IO MIIATHOM M MHOM
MPUHOCSALLEH JOXOA MAesTeIbHOCTH, WIM MO CyOCHIAMH Ha BbINOJIHEHHE
rocyapCTBEHHOIO 3a/laHus ).

Kuuru Belgaud OJAHKOB CTPOroll OTYETHOCTH MPOLIHYPOBBIBAKOTCS,
MPOHYMEPOBBIBAIOTCS, CKPEIUISIOTCS MEeYaThio ISl JOKYMEHTOB M XPaHSTCA Kak
JOKYMEHTBI CTPOTOM OTUETHOCTH Yy MaTEepUajbHO OTBETCTBEHHBIX JIUL B YCIOBUSX,
MCKJIOYAIOLIMX HECAHKLIMOHUPOBAHHBIHM AOCTYI K HUM.

Kuuru Bblgaud OJaHKOB CTPOrOM OTUYETHOCTH IEpefaroTcs MEexIy
MaTepUalbHO OTBETCTBEHHBIMHU JIMLIAMHM U CEKpeTapeM I10 akTy Npuema-nepeaadu
(6naHKOB CTPOroi OTYETHOCTH, KHUI' BblJAayud ONAHKOB CTPOTOH OTYETHOCTH)
(ITpunoxenust Ne 20 1 Ne 21).

B kuury Bblmaun OnaHkoB crTporoi otueTHOCTH (IIpunoxenune Ne 11)
3aHOCSITCS CleAYIOlIMe JaHHbIE:

— HauMeHOBaHMe HampaBieHus (oOpa3oBaTeNnbHOW MPOrpammel), 10
KOTOPOMY  OCYLUECTBISJIOCH ~ OOyudeHHe  COMlacHO  y4eOHOMY  MuaHy,
YTBEP)KIEHHOMY PYKOBOAMTENEM Y UpeXAeHUS;

— TOPSAKOBBIA perucTpallMOHHbIN HOMED;

— cepus ¥ HOMep JOKYMEeHTa O KBaTu(UKal|K, J0KyMeHTa 00 00yueHuu;

— yKa3plBaeTcs 3a CYeT KakKhX CpeACTB OCYLIECTBISAJIOCh 00yuyeHue
cilyuiartensi, €ciud 3a CYeT CpeACTB, I[OCTYMalUIMX Ha  BbIMOJIHEHHE
roCy1apCTBEHHOIr0 3aJaHusi, TO cTaBUTCS '"r/3", ecnu e 3a cueT IUIaTHOM U UHOM
MPUHOCSIIEH NOXO0 AeSITEeNbHOCTH, TO CTaBuTes "'mn";

— ¢amuausi, MM M OTYeCTBO (MociegHee — TMpUM HAJIMYMM) JuUa,
IMOJYUYHMBILEro J0KYMEHT;

— JaTa BblAauM (JOKyMeHTa O KBalu(UKaLuH, TOKyMeHTa 00 o0yuyeHHun),

— umdp (HOMEp) rpyIbl;

— [OAIMCH JIMLa, INOJYYUBIICTIO JOKYMEHT (ecnn AOKYMEHT BblJaH JIMYHO

C/TylIaTesto JMO0 MO 10BEPEHHOCTH);




— JaTa, HOMep MOYTOBOrO OTIPABJIEHHUS C YBEJIOMJIEHUEM O BPYUEHUH;

— OTMETKa, OAIKUCH CeKpeTaps O BblAaue JOKYMEHTa,

CBeleHMSI O II0YTOBOM OTMPABIEHUM C YBEIOMJIEHHEM O BpYyYEHHUH
MPOCTABISETCS MPU OTIpaBke OJIAHKOB CTPOroi OTYETHOCTHU 10 MECTY XKUTEJILCTBA
cnymarens (B ciydyae HEBO3MOXKHOCTH MOJydeHHs ONlaHKa CTPOrod OTYETHOCTH
caywartesneMm Ju4yHO). Konusi yBeioMieHUS O Bpy4eHUHM IOJLUMBAECTCS K KHUIE
BbIa4YM OJIAaHKOB CTpOroil or4yeTHOCTH. Ha OCHOBaHMM KONHMM YBEIOMIIEHHS
OCYILIECTBISIETCS CrUcaHue OJlaHKa CTPOrod OTYETHOCTH KaK IOJIYyYEHHOIo
cllylatesieM B yCTAaHOBJIEHHOM MOpPsiJIKE.

B kuury Bbigauu 0JJAHKOB CTPOrOM OTYETHOCTH TaKHMX, KaK yIOCTOBEpEHHE
0 TpoBepKe 3HaHWK TpeOoBaHul oxpanbl Tpyaa, (IIpunoxenue Ne 9) 3anocsaTcs
ClleAyIollHe JaHHbIE:

— HaMMeHOBaHWe HampaBieHusi (0Opa3oBaTeNbHOH IMPOrpamMMsl), I10
KOTOPOMY  OCYLIECTBJISJIOCH ~ OOydyeHHe  COrjjacHO  ydyeOHOMYy  TUIaHy,
YTBEPKACHHOMY PYKOBOAUTENEM Y UpEeKIACHUS;

— TIOPSIIKOBBIM HOMEP;

— perucTpalMOHHBIA HOMEpP HOKyMeHTa 00 o0ydeHuu;

— cepus U HOMeEp JIOKyMeHTa 00 00y4ueHuH;

— damuiMsa, UM M OT4ecTBO (rocineaHee — MpPU  HAJIMYUM) JIMLA,
MOJy4YUBLIEro JOKYMEHT;

— HOMEp W JaTa MpOoTOKOja 3acefaHusi KOMUCCHU IO IMPOBEpPKE 3HaHWH
TpeOoBaHUI OXpaHbl TPYyAa;

— jara Bblgauu (HokyMeHTa o0 oOydeHUuHn);

— wudp (HOMeEp) rpyIbl;

— MOAMNMCH JIMLA, MOJYUYUBUIET0 AJOKYMEHT (€C/IM JIOKYMEHT BBIJAH THYHO
CIIylIaTeso Jubo 1o JOBEPEHHOCTH);

— JaTta, HOMep MOYTOBOrO OTIPABJICHUSI C YBEJIOMIIEHUEM O BPYUYECHUH;

— OTMETKa, ITOANHCH CEKpETAps O Bbla4€ JOKYMEHTA.




L

CeezeHuss O BpPYYEHMM II0YTOBOIO OTIIpaBIE€HHMSI C YBEJOMJIEHHEM O
BPYUYEHMHM POCTABIISIETCS MIPU OTMHpaBKe OJaHKOB CTPOrOW OTUETHOCTHU I10 MECTY
)KUTENbCTBA clyluaTens (B cllyyae HEBO3MOXXHOCTH MOJIyuyeHHUsi OllaHKa CTpOroi
OTYETHOCTH chyliaTeneM Ju4yHo). Konus yBeqoMiieHUs 0 Bpy4YeHHUH MOALLIMBACTCS
K KHMre Bbla4M OJaHKOB cTporoi oTueTHocTH. Ha ocHoBaHuM Konuu
YBEJOMJIEHHs] OCYLUECTBISIETCSl CnucaHue OnaHka CTpOrod OTYETHOCTH Kak
MOJIy4Y€HHOrO CiTyllaTe/leM B yCTaHOBJIEHHOM MOpsiIKe.

B xHury BbiaauuM ONaHKOB CTPOTrod OTYETHOCTH TaKUX, KaK JOKYMEHT O
MPOXOXIEHUH IK3aMeHa Ha BlafileHHe PYCCKUM SI3bIKOM, 3HaHHE UCTOPUU U OCHOB
3akoHozarenbcTBa Poccuiickoit ®enepauuu, (IIpunoxenue Ne 10) 3anocsaTcs
ClielylolIue AaHHbIe:

— HauMeHOBaHWe HampaBieHus (oOpa3oBaTenbHOW MPOrpammel), 10
KOTOPOMY  OCYLIECTBIAJOCh  OOydYeHHE  COIacHO  ydyeOHOMY  IIaHy,
YTBEPXKACHHOMY PYKOBOAUTENEM Y UpeKAEHUS;

—  IOPSAKOBBIA HOMED;

—  perucTpalMOHHBIM HOMEp NOKYMEHTa;

—  cepHsi U HOMep JOKYMEHTa;

— Qamunusa, MM M OTYecTBO (IociegHee — TMPU HATWYMM) JIMLA,
IMOJY4YMBILEro JOKYMEHT;

— HOMep M Jara MpOTOKOJa 3acelaHus KOMUCCUU IO IPOBEACHHIO
IK3aMeHa;

—  JlaTta BblJA4M JJOKYMEHTa;

—~ MOANMCH JMLA, MOTYYUBIIEr0 JOKYMEHT (€CIH JOKYMEHT BblJaH JINYHO
cllyliaTesto Jubo Mo JOBEPEHHOCTH);

— J1aTa, HOMEp MOYTOBOI0 OTIIPABJIEHUS C yBEJOMJIEHUEM O BpyUEHUH;

— OTMEeTKa, OJANUCH CeKpeTaps O BblJaue JOKYMEeHTa.

CeneHus O BpYyYEHMM I[IOYTOBOTO OTIpPABIEHUS C YBEJAOMIIEHHEM O
BPYYEHMHU TPOCTABIAETCS NPU OTNpaBKe OGIAHKOB CTPOTOM OTYETHOCTH IO MECTY
KUTEJIbCTBA chyliarens (B cllydae HEBO3MOXHOCTH IOJyueHUs! OJiaHKa CTpOroi

OTYETHOCTH CliyluaTesieM J'II/I‘-IHO). Komnus YBEAOMIIEHHS O BPYYEHHH MMOAUINBAETCS
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K KHUre BblJaud OJAHKOB CTPOrod oTyeTHOCTH. Ha ocHOBaHWM KOIMH
YBEJIOMJIEHUSI OCYLLUECTBIISIETCS CHMcCaHue OJjaHKa CTPOrod OTYETHOCTH Kak
MOJYyYEHHOTO CJIYLIATe/IeM B YCTAHOBIIEHHOM MOPSAKE.

B cnydae ecau OnaHK CTPOrod OTYETHOCTHM 3a CJyllaTess MOJy4aer
JIOBEPEHHOE JIULO ([0 HOTapUallbHO 3aBEPEHHOW JOBEPEeHHOCTH B cToslUe
"®amunus, Ums, OtyectBo caymarens" BnuceiBaroTess @amunus, Mms, OtuecTBo
cnyuiarens  jgonosHsercs 3anucbio "B smue Pamunus, Wma, OtuectBO
(monyyarouiero), AedcTByrolero no aosepeHHoctu" (Hanpumep, "Ksanos VMsan
MBanosuy B nuue CupopoBa Cupopa CugopoBuya, AEHCTBYIOLIETO IO
nosepenHoctu"). B cronbue "lloanucek ciaymarens" MOANUCH CTaBUT JOBEPEHHOE
nuno. JIoBepeHHOCTh XPaHUTCS C KHUTOM Bbl1ayy OJIAaHKOB CTPOTrOX OTYETHOCTH.

3anoJiHeHWe KHUTM BbIAAYM OJIAHKOB CTPOrOM OTYETHOCTH JOIyCKaercs
TOJIbKO PYKOIMHUCHBIM CIIOCOOOM ILIAPUKOBOM pYyUYKOH CTPEXHEM CHHEro, YepHOro
unu ¢uoneroBoro usera. [locne 3anonHeHuss KHUra Bblgayu OJIAaHKOB CTPOroM
OTYETHOCTH JI0JI’KHA OBITH TLIATEJBHO NPOBEpPeHa Ha TOYHOCTh U 06€301HO0YHOCTh
BHECEHHbIX B He€ 3anuced. He pnomyckarorcss mnoapucoBku OykB (Ludp),
KOPpPeKTUPOBKHU OYKB (LUM(]pP), MOAUUCTKH, TPOIYCKU CTPOK, 3aMIOJTHEHHE PAa3HBIMH
YEepHHUJIAMHU U Pa3HBIM MTOJYEPKOM.

9.3. UcnopueHHble npu odopmiaeHUH OJaHKH CTPOrOM OTYETHOCTH TaKKe
MOUIEXKAT PErucTpalMyd B KHHUIe BblIayd OJAHKOB CTPOrOoM OTYETHOCTH, B 3TOM
ciydae B crosibue "OrMeTka, MOANUCH CeKpeTapsi O Bblgade JOKyMeHTa" Jejaercs
3aMuch "MCIopYeHo".

9.4.Tlpu nonyueHuu ONaHKa CTPOro¥ OTYETHOCTH ClIyllaTeslb CTaBUT
JIMYHYIO TMOANKUCH B KHUTE BblAayd OJIAHKOB CTPOrod OTYETHOCTH IIapHKOBOM
pYYKOW CTpexHeM CHHero, udepHoro uiaud uoseroBoro usera. l[loamucanue
(hakCUMUIBHON MOAMUCHIO HE OIyCKAeTCs.

9.5.Tlopsimok Bblgauu OJIAHKOB  CTPOTrOM  OTYETHOCTH  CIIYLIATEJISAM,
o0yyaBIIMMCS O MECTY JKUTENbCTBA U (MIM) C NPUMEHEHHEM JIHUCTaHIMOHHBIX

o0pa3oBaTeibHbIX TEXHOJIOTHA.
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9.5.1. Beinaua ynocToBepeHUM O MOBBILLIEHUM KBATU(PUKALIMKM, CBUAETENILCTB
PEruCTpUpyeTCsl CeKperapeM WM MaTepualbHO OTBETCTBEHHBIM JIMLOM B
BEIOMOCTH BbIIaYM YJOCTOBEPEHHI O MOBBIIIEHUN KBaU(UKALUU, CBUAETENLCTB
(ITpunoxenue Ne 12).

Ha xaxayio oTnenbHyro rpymnmny (GopMHUpyeTcs M 3aroJIHSIeTCs OTIeNbHas
BEJIOMOCTb.  3arloJIHEHWe  BEJOMOCTM  JOIMYyCKaeTcss  PYKOMMCHBIM  WIIH
KOMOMHUPOBAHHBIM C MEYaTHBIM CIIOCOOOM. 3anojHeHWe CBEAEHUM O BbIAAHHOM
O/aHKe CTPOroi OTYETHOCTU (TIOPSAKOBBIM PErucTpallMOHHBIA HOMEp, cepus W
HOMEp AOKYMEHTa) HOIMYyCKaeTcsi TOJIbKO PYKOMUCHBIM CIIOCOOOM LIapMKOBOM
PYYKO# CTpeKHEM CMHEro, YepHOro Ui (hUOJETOBOIO LBETA.

B BemomocTh BblOAYM YAOCTOBEPEHUN O TMOBBILIEHUM KBanu(pUKaLUU,
CBU/IETENICTB 3aHOCATCS ClIeAYIOLLUE AaHHbIe:

— nata popMUPOBaHHUS BEIOMOCTH BbIIAUH;

— wudp (HOMEp) rpyMNbl;

— HaMMeHOBaHMe HarpaBieHus (oOpa3oBaTenbHOW MNPOrpamMMmbl), 10
KOTOPOMY  OCYWIECTBISLIOCH ~ oOydyeHHe  corjacHo  y4yeOHOMY  MJjany,
YTBEPKAEHHOMY PYKOBOAUTENEM Y UpeKIEHHUS;

— (¢amMuaus, UMs 4 OTYECTBO CeKpeTaps;

—  TOPSIAKOBBIM perucTpallMOHHBINA HOMED;

— yKa3blBaeTCs 3a CueT KaKUX CpeACTB OCYILECTBISJIOCH OOyueHue
ciyluartesns, €ClIM 3a CYeT CpeACTB, IOCTYNAIOLWIMX Ha  BbINOJHEHUE
rocyJIapCTBEHHOIO 3afaHusl, TO cTaBUTCs "r/3", eciiu ke 3a CyUeT MJIaTHOW U MHOM
MPUHOCAILEeH A0X0 AeATeIbHOCTH, TO CTaBUTCA "mi";

— Cepusl U HOMep JOKYMEHTa;

— JlaTa BbIOAYM;

— ¢daMuausi, MM M OTYECTBO (mocnenHee — TMpU HAJIMYMM) JIMLA,
MOJYYUBLIErO 10KYMEHT;

—  IOAMMUCH JMLA, MOJYYUBLIEr0 JOKYMEHT (€CiIu JOKYMEHT BblJaH JTUYHO
cilyliaTento 100 1o JOBEPEeHHOCTH);

— IMOJIHUCH CeKpeTaps, BblAAIOLIEro 6J1aHKKU CTPOTrOi OTYETHOCTH.
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[Tocne 3amonHeHUss BEIOMOCTb JAOJDKHA OBITH TIIATENbHO IPOBEpEHa Ha
TOYHOCTh W 0e30mUOO0YHOCTh BHECEHHbIX B He€ 3amuced. He nomyckarorcs
noaApucoBku OykB (Ludp), KOPpeKTUPOBKH OykB (UUGP), MOAYMCTKH, MPOIYCKH
CTPOK, 3aMoOJIHEHHE pa3HbIMH YEpHWJIAMH U pa3HbIM nojadepkom. Hamiexaimm
obpaszoM odopmiieHHas, 3alloJIHEHHAs BEIOMOCTh BbLIAYH YIOCTOBEPEHHH O
MOBBIILEHNUH KBaTU(UKALIUU, CBUETE/ILCTB U 3aBEPEHHAs MOANUCHIO MaTePUalIbHO
OTBETCTBEHHOI'O JIMIAa WK CEKpeTapsi XpaHUTCs Yy MaTepUallbHO OTBETCTBEHHOI'O
JMla, Kypupyouiero odyueHue ciyliatesieil Ha Bble3jie (110 MECTY JKUTEJbCTBa
ciyliareseit). MarepuanbHO OTBETCTBEHHOE JIMLO BCE BEAOMOCTH BbIAauH
YJIOCTOBEPEHHUH O IOBBIIIEHUH KBaJU(PUKALKUK, CBUAETEN]LCTB IOALIMBAET K
JOKYMEHTaM I10 Bbl€3IHOMY O0YUYEHHUIO.

9.5.2. Beimaua cBUAETENBCTB O Ipodeccuu  padbouero,  AOJKHOCTH
Clly)Kallero, IUIJIOMOB O Mpo(eccHOHaNbHON TepernoAroTOBKe, CBHUAETEILCTB
pPErucTpUpyeTcsi B IMPOTOKOJE 3aceJaHus HK3aMEHALlMOHHOM KOMHMCCHH [0
BBINycKy chymiareneit ([Tpunoxenue Ne 13).

Ha xaxnayro oTaenpHylo rpynny (GopMupyercs ¥ 3aroHAeTCs OTAeNIbHbIH
MPOTOKOJ.  3aroJIHEHHe  IPOTOKOJa  JAOMYCKAeTCs  PYKOIMCHBIM WK
KOMOMHUPOBAHHBIM C MEeYaTHBIM CIOCOOOM. 3ano/IHEHUE CBEIAECHWH O BhIAAHHOM
OJlaHKe CTPOro¥ OTYETHOCTH (MOPSAAKOBBIH PErMCTPallMOHHBIM HOMEp, Cepus U
HOMEp JOKYyMEHTa) MOMYyCKAeTCsi TOJILKO PYKOMUCHBIM CIMOCOOOM IIapUuKOBOK
PYUYKOM CTpEXHEM CHHEro, YepHOro Wi (pUOJETOBOrO LBETA.

B nporokon 3acemaHusi 2K3aMEHAllMOHHOM KOMHMCCHMM [0 BBIITYCKY
ciyuiatesie 3aHOCATCS ClIelyIolKe JaHHBbIE:

— HOMep NpOTOKOJIA U AaTa (POPMUPOBAHHUS [IPOTOKOJIA,;

— COCTaB 9K3aMEHAllIMOHHOW KOMHUCCHH;

— wudp (HoMep) rpyriIbl, HAUMEHOBaHKWE HarpaBieHus (rpodeccun), Mo
KOTOPOMY OCYLIECTBIsUIOCH OOydeHHe, CPOKM Hauajla U OKOHYaHMs 3aHITHH,
KOJIMYECTBO YACOB COIVIACHO y4eOHOMY IUIaHy, YTBEPKAEHHOMY DYKOBOIMTEJIEM
YupexaeHus;

= HOpﬂHKOBbe;I pEFI/ICTpaLll/IOHHbIﬁ HOMED,




— yKa3plBaeTcs 3a CYeT KaKUX CpeACTB OCYLIECTBISIOCH 00yueHue
clyliaTtens, ecid 3a CYeT CpPEeACTB, [MOCTYMAlOUMX Ha  BBIMOJHEHHUE
roCy1apCTBEHHOIrO 3aJaHusl, TO CTaBUTCs '"I/3", eciu »e 3a CYeT MJIAaTHOW U UHOM
MpUHOCSILIEN A0X01 AesATeIbHOCTH, TO CTaBUTCS "M}

— ¢amMunus, UM M OTYECTBO (MocinegHee — . MPU HAJIMYMM) JHLA,
MOJTYYUBLIETO TOKYMEHT;

— TepeyeHb JUCLUHMIUIMH Yy4eOHOro rjaHa ¢ yKa3aHHeM KOJMYEecTBa 4acoB
1 OLIEHOK IO K&XIOMY CJIyLIaTeto;

— OTMeTKa O BblJaue JNOKyMeHTa O KBaiudukaluud (CBUAETENbCTBO O
npodeccuu paboyero, JOJIKHOCTH CIlly)Kalllero, JUIUIOM O MNpoeccroHalIbHON
epernoAroToBKe) UK JoKyMeHTa 06 00yueHUH (CBUIETENbCTBO):

- cepus M HOMEp JOKyMEHTa O KBaJlM(PHUKALMM WIM AOKymMeHTa 00
obyyeHuu,

- JaTa BblAAayH,

- TIOJIKCH O MOJYyYEeHUH;

— nmnpucBauBaeMas  kBamudukauus  (ykasplBaeTcs 10  OKOHYaHMH
npodeccoHasbHOro 00y4YeHUss B CBHUAETENBCTBE O Ipodeccun padouero,
JIOJDKHOCTH CITy’)Kalllero) Wik HarpaBieHue, N0 KOTOPOMY MPEeNOCTaBISeTCs PaBo
Ha BeleHHe MNpodeCcCUOHANBHON [eATeNbHOCTH (yKa3blBaeTcss B JUILJIOME O
npoeccMOHaIbHOM  MEpPernoAroToBKE O  OKOHYaHMHM  OOydeHust 1o
JIOTIOJTHUTENBHBIM  MPO(ECCUOHATBHBIM  TporpamMmaM  MpodeccuoHanbHOM
NepernoAroTOBKHU).

[Tocne 3amosHeHHs MPOTOKOJ JOJKEH OBITh TLIATENBHO MPOBEPEH Ha
TOYHOCTH W 0e301IMO0YHOCTE BHECEHHbIX B Hero 3amucei. He pomyckarorcs
noapucoBku OykB (1udp), KOppekTUpoBKH OykB (Ludp), TOAYUCTKH, MPOMYCKH
CTPOK, 3aroJIHEeHUE pa3HbIMKM YEpHUJIAMHU U pa3HbIM nogdepkom. Haxnexaiuum
obpazoM odopMiIeHHBIH, 3aMOJHEHHBIH MPOTOKOJ 3K3aMEHAIIMOHHOW KOMMCCHUU
MO BBINYCKY CiyllaTeded M 3aBEepeHHBIH MOAMUCAMM TpeAcenaTeNs, YJIeHOB
JK3aMEHAllMOHHOW  KOMMCCHHM, Ilepe/aeTcsi Ha  XpaHEeHHe  MaTepHUalibHO

OTBETCTBEHHOMY /MLy, KypupylollemMy oOyudeHue ciyliatened Ha Bble3ae (10
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MECTY JKUTEJIbCTBA cilyluaTeseil). MarepualbHO OTBETCTBEHHOE JIMLO MPOTOKOJI
’K3aMEeHALMOHHOW KOMHUCCHH IO BBIMYCKY CllyluaTeaeld MoAIMBaeT K JOKYMEHTaM
I10 BbIE3THOMY O0YUYEHHUIO.

[Ipu oOyueHuM MO MecTy JKUTeNbCTBAa OGOPMIIEHHBbIE OJIAHKK CTPOroi
OTYETHOCTH, BEAOMOCTH (IIPOTOKOJIBI) MEPENAIOTCA MATEPUATIBHO OTBETCTBEHHBIM
JULOM ISl MOYTOBOTO OTIpABIEHUS B TedyeHUe Tpex pabouux AHEH mnocie
oopmIIeHUsI CeKpeTapio pyKOBOAUTEIS Y UpexaAeHHSI.

Cekperapp pYKOBOAMTENSI C MOMEHTa IIOJy4eHHUsI OT MaTepHalIbHO
OTBETCTBEHHOIr0 JHla OJaHKOB CTPOrod OTYETHOCTHU O MOMEHTa HUX OTIPABKH
noyto PoccuM LEHHBIM IMOYTOBBIM OTIpaBieHUEeM oOOecreunBaeT XpaHeHue
OnaHKOB CTpOroM OTYETHOCTH B YCJIOBUSIX, UCKJIIOYAIOLLKX
HeCAaHKUMOHUPOBAHHBIN A0CTYN K HUM. OTnpaBka MojiydyeHHbIX OJJaHKOB CTPOroH
OTYETHOCTH OCYIIECTBISETCS CeKpeTapeM pPYKOBOIMTENS B TEUEHUE JECSTH
pabouux AHEW ¢ MOMEHTA MOJy4YEeHHUS.

9.5.3. OtnipaBka 0JIaHKOB CTpPOroi OTHETHOCTH TpyIIe ciyliatenei o
MECTY JKUTEJIbCTBA OCYUIECTBISETCS Ha aJpec HalpaBUBLLEr0 KX LEHTpa
3aHSTOCTH HACEJIEHUsl, 3aKa34MKa LIEHHbIM MUCBMOM C OIMHUCBIO U YBEIOMJIEHHUEM.
B nennble nucbMa BKIAABIBAIOTCS BEAOMOCTH BbIJAYU YIOCTOBEPEHUH O
MOBBbIIEHUH KBanubukauuu, cBugetenseTB (Ilpunoxenne Ne 12) wu (unm)
NPOTOKOJIBI 3ace/laHus dK3aMEHAUMOHHOW KOMMCCHUM IO BBIMYCKY ClyllaTenel
(I'lpunoxenue Ne 13), HemocpeACTBEHHO B KOTOPBIX CIIYLIATENIU CTABAT MOANKUCH O
noJjy4yeHuH OJ1aHKa CTPOroi OTYETHOCTH B MOMEHT €ro IOJy4EHHUS.

LleHTp 3aHSATOCTH HAceJEeHHUs, 3aKa34yMK BEeJOMOCTH BBIIA4YU YIOCTOBEPEHUMH
O noBbllleHWH KBauuxkauuu, cBugerenscTB ([lpunoxenune Ne 12) u (unm)
MPOTOKOJIbI 3acelaHusl 3K3aMEHAlMOHHOM KOMMCCUHM MO BBIIYCKY CllyllaTesei
(ITpunoxxenue Ne 13) Bo3BpaliaoT B YupexaeHUe C MOAMUCAMM ClyllaTesed o
NoJay4eHUH OJJaHKOB CTPOTOM OTYETHOCTH.

Ecniu B TeueHue JBYyX KaJeHAApHBIX MecsleB OT (aKTHUYEeCKOH [aaTkl
OTNpaBKH YupexJeHHWeM B aJpec LIeHTpa 3aHSATOCTH HaceleHus, 3aKa3zuuka

BEAOMOCTH BbIJJa4H yuocrosepennﬁ O IOBBIIIEHHUH KBa.ﬂH(pHKaL[I/IH, CBHUAETEJILCTB
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v (MIKM) TMPOTOKOJBl 3acelaHus OSK3aMEHAIMOHHOM KOMHCCHUU 10  BBINYCKY
clylarenel He BO3BpalalOTCs B YUpexAeHHe ¢ MNOANMUCAMM Cllyliartesned o
rnosiyyeHuu OJaHKOB CTPOrOH OTYETHOCTU, TO MAaTepUalbHO OTBETCTBEHHOE JIULIO
Ha o¢uuManeHOM OnaHke YupexaeHuss o(QOpMIsSeT MPOEKT MUChbMa Ha HMMs
PYKOBOJAMTEJNS LIeHTpa 3aHSATOCTH HAceNeHUs MNU 3aKa3uhka O HeoOXOAMMOCTH
OTNPaBUTh OOPATHO MOYTOBBIM OTIPABIEHUEM B aJpec YUpeXAEHUs BeJIOMOCTH
BbIIAYM YJOCTOBEPEHUH O TOBBILIEHUM KBanu(pUKALUK, CBUAETENBCTB M (UIIH)
MPOTOKOJIBI 3ace/laHus IK3aMEeHAIllMOHHOM KOMMCCHUHM IO BBIMYCKY CilyluaTenei ¢
MOAMUCIMU CIIylIaTe e O MojydeHUH ONIaHKOB CTPOrol OTYETHOCTH, a Takxke
HeBocTpeOOBaHHbIE ciyliareneM (-sMH) ONaHku cTporoit otuyeTHocTH. [IpoekT
MMChbMa MaTepuasbHO OTBETCTBEHHOE JIMLO TMepeJaeT Ha [NOANHUCAHHUE
PYKOBOAMUTENIO YUpexxaeHusl, a MOANUCAHHOE PYKOBOIMUTEEM MUCHhbMO Mepeaaer
CeKpeTapro pyKOBOJUTENS JUIsl PETUCTPALIMKM KaK UCXOJSIIEH KOPPECTOHAEHIIUH U
OTNPaBKH 2JIEKTPOHHOM MOYTOM LEHTPY 3aHITOCTH HACEEHHUS, 3aKa3UHUKYy.

[lonyyeHHble 1O TMMOYTe BEAOMOCTH (MPOTOKOJBI) PErucTpUpPYyOTCS
CeKpeTapeM pyKOBOJMTENS MO MpaBUJIaM PErucTpalu BXOISIIEeH HOKyMeHTaluK
(mpocTaBnseTcs ITaMIl perucTpaluu).

9.6. HenmonyyeHHsle, HeBOCTpeOOBaHHBbIE CIylIATENSIMU ONaHKU CTPOrow
OTYETHOCTH.

9.6.1.Ilo wucTeyeHUH Tpex MecsiLeB [OCAE OKOHYAHUS OOyueHHs
MaTepuanbHO OTBETCTBEHHOE JMII0 TOTOBUT HEBOCTPeOOBaHHBIM ClylIaTesleM
6JaHK CTPOrOH OTUETHOCTH C COMPOBOXKIAIOLIUM MUCEMOM [JIS OTIIPABKH LEEHHBIM
MUCHMOM C yBeJIOMJIEHMEM Ha UM$ CiyluaTess.

B Tom ciyyae, ecnd ciywiaTeNlb Mojiay4yus OJaHK CTPOrod OTYETHOCTH, B
anpec YuypexxaeHUs: BO3BpallaeTcsl yBEAOMJIEHHE C OTMETKON cilyliarens o
nonyyeHuH UeHHoro rmnucbMa. Cekperapb pYKOBOAMTENS]  PErUCTPUPYET
[OJIyUeHHOE YBeJOMJIEHHE IO MpaBUJiaM PErucTpallMi BXOASIIEH NOKyMeHTaluH
(Ha OnaHKe MpPOCTaBIsETCs LITaMn peructpaluu). [locne perucrtpauuu cexkperapb
pPYKOBOIUTENS B TeYeHHE Tpex pabouux AHeH odopmIsieT KoUK yBEAOMIIEHMUS, C

OTMETKOM caymarteasa O IOJYYEHHH LEHHOro InucbMa, U OIIMCHU BIJIOXKEHUSA B
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[IEeHHOE MUChbMO, MO KOTOPOMY BEPHYJIOCH YBEAOMJIEHHE O BPYUE€HHUH, W Nepeaét
KOTIUK OOIIENPUHSATHIM/YCTAHOBUBILIUMCSE B YUPEXIEHUU CIIOCOOOM (OTAATH
JUYHO B PYKH WM TMOJOKHUTH B OTAEJIbHYIO Marnky, OTBEAEHHYIO CEKpeTapem
pYKOBOAWUTENS, TOrO HWJAM HHOTO  JOJDKHOCTHOIO  JIMLA, CTPYKTYPHOTO
MoJpa3/elieHks) MaTepuaJbHO OTBETCTBEHHOMY Juily. [lomydeHHble Komnu
YBEJIOMJIEHUS] O BPYYEHHUU U OMMCHU BJIOKEHHUs] B LIEHHOE ITUCHBMO, MO0 KOTOPOMY
BEpHYJIOCh YBEAOMJIEHHE O BpPYYEHHH, MaTepUajIbHO OTBETCTBEHHBIM JIMLIOM
MOJIIMBAETCS K KHUIe BblJAauM OJaHKOB CTPOTrOd OTYETHOCTH WIJIM K JIOKyMEHTam
Mo Bble3JHOMY OOyueHHIO (OOy4YEHHIO TMO MeCTy JKHUTEeJIbCTBa ciyluaresei). Ha
OCHOBaHHWH KOIHWHU YBEJOMJIEHHS OCYLIECTBJSIETCS CIHUCaHWe OJlaHKa CTpOrou
OTYETHOCTH KakK IMOJy4YEHHOI0 CIIyLIaTe/IeM B YCTaHOBIEHHOM ITOPSKE.

BepnyBiueecs B YupexaeHHe HENOJNyUeHHOEe CIyLIaTeeM HEHHOE ITUCBEMO ¢
BIIOKEHHBIM HEBOCTPEOOBAaHHBIM OJIAHKOM CTPOTOW OTYETHOCTH BCKPBIBAETCH,
o0OpabaTbIiBaeTCsl W PErucTPUPYETCS CEKpeTapeM pPYKOBOJAUTENsSl YUpexIeHus
OOLIEeNPUHATHIM/YCTAHOBUBIIIMMCS B YUpeXAEHUH CIOCOOOM Kak BXOJsLIas
KoppecroHaeHUus. BepHyBluiics B YupexaeHue OlaHK CTPOrod OTUETHOCTH
cexpeTrapeM pPYKOBOAMTENs IepeaaeTcss oOpaTHO MaTepHalIbHO OTBETCTBEHHOMY
JUIy 1O aKTy  npuema-riepenadd  (OnMaHKOB — CTPOrod  OTYETHOCTH)
(TTpunoxenue Ne 8). Hacrositumit akt opmMuUpyeTCsi CEKpeTapeM pyKOBOJMTENs,
npyd rnepenade OnaHka CTPOrod OTUYETHOCTHU TIOJINMCBIBAETCS CEKpeTapem
PYKOBOAMTEJISI U MAaTepPUAIIBHO OTBETCTBEHHBIM JIMLIOM, IIPOCTABJIAETCS JaTa.

[ToanucaHHBIA cekpeTapeM pyKOBOJIMTENS U MaTephalibHO OTBETCTBEHHBIM
JULOM aKT npuema-rnepeaayu 6J1aHKOB CTPOroi OTYETHOCTH MOJALIMBAETCS K KHHUTe
yueTa aKTOB npueMa-rnepeaadu (6aHkoOB CTPOroM OTYETHOCTH)
(ITpunoxenue Ne 25) 1 XpaHUTCS Y ceKpeTaps pyKOBOAUTEJISI B TE€UYEHHE TEKYLLIErO
1 MOCJIeAYIOLIEro KajJeHIapHoro roja.

9.6.2.[lo wucTeYeHUM KaJeHAApHOro Troja, CIEAYIOLIEero 3a TroaoM
OKOHYaHHUsl OOyueHMsl, MaTepHaJbHO OTBETCTBEHHbIE JIMLA MEpPearoT B apXHuB
YupesxieHuss HeBOCTpeOOBaHHbIe OJaHKKW CTPOrod OTUYETHOCTH 110 TpeOOBaHMIO-

HaKJIaAHOHU (Ha OCHOBaHHH cnyxce6H0171 3allMCKH MAaTCpHaJIbHO OTBETCTBEHHOI'O
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nuua o nepenave 6jaHKOB cTporoi oryeTHOCTH B apxuB (IIpunoxenue Ne 14) c
MOJOXKUTEILHON pe30NIoLMed pPYKOBOAUTENS YUpeXAEHUs) Ha IOCTOSIHHOE
XpaHeHHe.

9.7. B cnyuae BocTpeOOBaHHOCTM OJlaHKa CTPOrOW OTYETHOCTH ChlyllaTellb
oOpalaeTcsi Mo MecTy MPOXOXKIEHUs 00yyeHHUs ¢ INpeAbsBICHHUEM [OKYMEHTa,
YIOCTOBEPSIIOLLEr0 JMYHOCTh, MUILIET JUYHOE 3asiBICHUE HAa UMsI PYyKOBOIMTEIS
YupexaeHust 0 Bblaaye OjaHKa CTPOrol OTYETHOCTH C yKa3aHHEM IMPHUUMHBI, 110
KOTOPOM OH He ObLI MOJyUYeH cilyllaresieM BoBpeMs. MaTepuanibHO OTBETCTBEHHOE
nuuo odopmiisieT Ciy)XeOHYI0 3amucKy Ha UMs pPYyKOBOAMTENS YUpexIeHUs O
BbIZlaue oOpaTHBILIEMYCSsl CIyLIATENI0 U3 apXuBa OjiaHKa CTpOroil oT4eTHOCTH. B
ciykeOHOM 3anucke HEOOXOAMMO yKa3blBaTh (haMHIIMIO, UMS M OTYECTBO (IpH
HaJMYMK) CIyLIATeNsl, CPOKU 00y4eHHs, peKBU3UThI IPUKA30B O 3a4MCIEHUU U 00
OKOHYaHMUU OOydeHHs CiylliaTessi, HOMep TPyIIbl U HalpaBjeHUE, [0 KOTOPOMY
OCYLIECTBIISLIOCH OOy4YeHHe, BUI, CEpUI0, HOMEpP U PErucCTPaLMOHHBIA HOMEp
OJ1laHKa CTPOroi OTYETHOCTH, MOAJIeXKALUN BblAaye U3 apXUBa.

[Ipy  NONOXKUTENBHOM  pe30NIOLUUM  PYKOBOAMUTENS  OOpaTHBLIEMYCS
CITyLLATeJt0 BblJAeTCs O1aHK CTPOrOM OTUETHOCTH U3 apXHBa.

Jlns peructpaluy BbIAAHHBIX M3 apxuBa OJIAHKOB CTPOrOM OTYETHOCTH
ciyliaTensM B YupexJaeHUU BeleTCs KHUra BblJauu OJaHKOB CTPOroi OTYETHOCTH
u3 apxuBa (Ilpunoxenue Ne 15), koTopass XxpaHUTCS y ceKpeTapsi pyKOBOAUTENS B
YCIOBUSIX, UCKITFOUYAIOIIUX HECAHKLIMOHUPOBAHHBIN NOCTYI K HEM.

Kuura =~ Bblgaum  ONIaHKOB ~ CTPOTOM  OTYETHOCTM M3 apxuBa
MPOLUHYPOBBIBAETCS,  MPOHYMEPOBBIBAETCS,  CKpEeruiseTcss  Ie4yaTblo s
JIOKYMEHTOB.

B xuury Bbloauu O1aHKOB CTPOrod OTYETHOCTH M3 apXuBa 3aHOCATCS
Cleaytolue 1aHHble:

— IOpSAKOBBIM HOMED;

— BUJ JOKYMEHTa;

— Ce€pus, HOMEP OOKYMEHTa O KBaJTI/I(pI/IKaLII/IPI, AOKYMEHTa 00 06yqem/m,

ron,




— TIOPSIAKOBBIM  perucTpallMOHHBIM  HOMep  (IIPUCBOEHHBIM  paHee
MaTepHabHO OTBETCTBEHHBIM JIMLIOM, Y KOTOPOrO CIIyllaTesb 00ydancs),

— (amMuius, UMS M OTYECTBO CJIyLLIATEJIs;

— OCHOBaHHUeE JUIsl BBIAYM IOKYMEHTa U3 apXUBa;

— Jara BblAa4M (OKyMeHTa O KBalu(pUKalluK, TOKyMeHTa 00 00yueHun);

— TOATHKCEH B MOJYYEHUU JOKYMEHTa;

— OTMETKa, NOAMKUCH CeKpeTaps O BblAaue JOKYMEHTA.

BbiaanHblH citymaTesnto M3 apxuBa 0j1aHK CTPOroi OTYETHOCTH CIIUCHIBAETCS
CeKpeTapeM PYKOBOJUTENS B YCTAHOBIEHHOM MOPSIAKE.

9.8. lns perucTpaiyy MoJiyuyeHHBIX CIyLIaTeNs MU CIpaBoK 00 o0y4yeHHH B
Yupex/eHUH BeAyTCsl KHUTH BblAauu cnpaBok o0 o6yuenuu (I1punoxenue Ne 18),
KOTOPbIE XPaHATCS Y MaTeprUaibHO OTBETCTBEHHBIX JIULL.

B kHury Bbl1a4M cripaBokK 00 00y4e€HUH 3aHOCITCS CEAYIOLHUE JaHHbIE!

— IOpsIKOBBIN HOMED;

— JlaTa BbIJa4H,

pPEerucTpalMOHHBIA HOMEp CHpaBkKu (MPUCBOEHUE PErMCTPALIMOHHOIO
Homepa crpaBke 00 OOy4YeHMM aHaJIONMYHO IIPUCBOEHHIO PErHCTPALMOHHOIO
HoMepa OJiaHKaM CTPOroil OTYEeTHOCTH, ONMCAHHOMY B IMyHKTEe 5.8. HAcCTOSLIEro
[Tonoxenus);

— HOMep rpynnsl (Mpy HAJUYKHK);

— HaMMeHOBaHMe HampabjeHus (oOpa3oBaTeNbHOW MpPOrpamMMmel), [0
KOTOPOMY  OCYILUECTBJISZIOCH ~ OOy4deHHe  COrylacHo  yuyeOHOMy  IUIaHy,
YTBEPXKJAEHHOMY PYKOBOAUTENEM Y UpexKIeHHs;

— amMuaus, UMs 1 OTYECTBO CIIyLLIATEes;

— MOJANKCH B MOJYYEHHUH CIIPABKH.

9.9. Ilpu 3anojnHEHUM KHUI BbIAAYM OJAHKOB CTPOrod OTYETHOCTH,
BEOMOCTEH  BblIa4¥  YJOCTOBEPEHWH O  MOBBILIEHWH  KBAJIU(QUKALIWH,
CBUJIETEJIbCTB, MPOTOKOJIOB 3aceJaHus YK3aMEeHALlMOHHONH KOMHMCCHHU IO BBIITYCKY

ciyuiaresieid He JIOMyCKaroTCs MOAPUCOBKU OykB (Uupp), KOPPEKTUPOBKK OYyKB
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(uudp), nNOOUMCTKH, MOpomyckd cTpok. HeBepHo caenaHHas — 3anuch
KOPPEKTUPYETCsl MOCPEACTBOM BIIMCBIBAHMS PSAOM HOBOM 3alMCH M BHECEHUs
nponojgHuTenbHoM 3anucu  «McnpaBneHHOMy BepuTb». CTaBUTCS MOANUCH U
fenaeTcst pacliM(ppoBKa MOAMUCH. 3ampellaercss WCMojb30BaHHMe LUTpUXA IS
3aMa3bIBaHUs HEBEpHBIX 3anuceld. McmpaBreHWe BHOCUTCS COOTBETCTBYIOLIUM

MaTepuallbHO OTBETCTBEHHBIM JIMLOM MJIM CEKPETAPEM, NOITYCTUBIINM OLUM6Ky.

10. OBMEH BJIAHKOB CTPOI'OMi OTYETHOCTH, BBIJIAYA
AYBJIUKATOB

10.1. O6men ©OnaHKkoOB CTPOroi OTYETHOCTM W BblAaua AyOJIMKATOB
OCYLLIECTBIISIIOTCST Ha OJlaHKaxX [eWCcTByloLero obpasla Ha MOMEHT oOpalleHHUs
ciywaresns (-ei).

10.2. O6MeHn OnaHKOB CTPOrOd OTYETHOCTH JHMLIAM, U3MEHUBIIMM CBOIO
Gamunuio (MM, OTUECTBO) Ha OJIAHKM CTPOroW OTYETHOCTHU C HOBOHW hamuiuen
(MMeHeM, OTYECTBOM) MPOU3BOAUTCSA B COOTBETCTBHUU C MPUKA30M PYKOBOAUTEIS
YypexieHus: Ha OCHOBAaHUHU 3asiBJI€HUS IMLA, U3MEHUBILIET0 CBOIO (haMUIuto (Ums,
OTYECTBO), MPU HAJIWYUHU TOJATBEPKAAIOLIUX NOKYMEHTOB W3MEHEHHUs (pamMuiuu
(MMeHH, oT4ecTBa). 3asBlIEHHE JIMLAa U KOMMUMU JOKYMEHTOB, IOATBEpXAalolue
“3MeHeHHe (amMuiIuM (MMEHH, OTYecTBa) M CHSTbIE C [PeJOCTaBIeHHbIX
Op.HFHHaJTOB, XpaHsTCSl C MPUKA30M pyKoBoauTens YupexaeHus. binanku ctporoi
OTYETHOCTH C TMpexHed ¢amMunuerd (MMeHeM, OTYECTBOM) M3bIMAKOTCS
Yupe)x1eHUeM U yHUUTOXKAIOTCs B YCTAHOBJIEHHOM IOPSIKE.

B  cnywae — HEBO3MOXHOCTM  3asiBUTeJIeM  JIMYHO  NPEeAOCTaBUTh
NpeACTaBUTEN0 YUpeXIeHUs OpuruHana JOKyMEeHTa, [OATBEP)KAaloLIero
u3MeHeHue Gamunuu (MMeHH, OT4yecTBa), [UISl CHSATHUSL KOIMMM, 3asiBUTEIb
COBMECTHO C OpPUIMHAJIOM CBOEro 3asiBJeHUs B ajapec YupexJeHUs (HapOuHbIM
crocoboM WM MOYTOBBIM OTMPABIEHHUEM) HaAMpaBisieT HOTapHalbHO 3aBEPEHHYIO
KOIMHIO JOKYMEHTA.

10.3. Cnywarens, npeTeHOyIOLIMH Ha monayueHue nAybOnukara OnaHka

C'l‘pOI’OFI OTYETHOCTH, MUIIET 3asIBJJEHUE Ha HUMS PYKOBOAUTEIIS yqpemﬂeﬂuﬂ C
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yKazaHUeM MNPUYUHBI HEOOXOAMMOCTH TIOJIydeHMsi ayOnukara OnaHka CTpOrow
OTYETHOCTH (HAmpuMep, yTpaTa OpUrhHalla), Ha3BaHUs Ta3eThbl, €€ MOPAAKOBOIO
HOMepa W JaThl BbIXOJAa B CBeT, B KOTOPYIO IOMECTHUIM OOBSABIEHHE O
HEeEHCTBUTENILHOCTH  IOJIydYeHHOro paHee OJlaHKa CTPOroM  OTYETHOCTH
(Harpumep,  «YJ0OCTOBEpeHHE O  TMOBbIEHWH  KBamupukaunu  Ne 123/A

ot 00.00.0000, BeLmanHoe [AIIOYUWO LOCT ykaszwigaromes Damunus ums

Omuecmeo 3aseumenss 8 _0ameibHOM hnaodedce, CYUTaTh HeJeHCTBUTENbHbIMY). K

3asBJICHUIO TIpUJIaraeTcsl BeIpe3Ka M3 raserbl, JIMOO KOIMHUs BBIPE3KH W3 ra3eThl ¢
00bsIBIICHHEM O HeAEHCTBUTEIIBHOCTH NPeblAyLIero O1ankKa CTpOroi OTYETHOCTH.
Ha BbIpe3ke M3 raseTbl WM KOMMU BBIPE3KH W3 ra3eThl JOJDKHBI ObITh BH/IHBI,
OTYETJIMBO pa3U4YMMbl pPEKBHU3UTHl ra3eTbl (HAaMMEHOBaHWE, HOMEp M JaTta
BBIMTYCKA).

MarepuajlbHO OTBETCTBEHHOE JIMLUO Ha OCHOBAaHWM MPHKA30B TOTOBUT
MPOEKT IpUKa3a pYKOBOAUTENsl YupexaeHUs O BblAaue nyOsukara OjaHka
CTPOroi OTYETHOCTH, MOANMCHIBAET IpPHKA3 y PYKOBOJAUTENs, IOJy4aeT OJaHK
CTPOTOM OTYETHOCTH JUIsl 3allOJIHEHMS U BBbIJAYHW B COOTBETCTBHUM C HACTOSLLMM
[Tonoxenuem. JlyOnukaT BblaeTcss (HampaBiasieTcss IO I104YTe) TOJBKO TIpH
HalM4uM B YUpEeKICHUH OpHUTHHajla 3asBIEHUSI M BCEX HEOOXOIMMBIX
JIOKYMEHTOB. 3asiBIeHHE CIIyLIaTelsl, BEIpe3Ka U3 ra3eTshl, JIMOO KOIHs BBIPE3KH U3
razeTsl ¢ 00bSIBIEHUEM MMOJIMBAIOTCS K IPUKA3y PyKOBOJUTEIS.

JlyGnukaTel BBIIAIOTCS JTMIAM, YTPATUBIUUM OJlaHK CTPOrOH OTYETHOCTH,
MpH YCJIIOBUM HalW4Msi B YUpEKIEHUU HEOOXOOUMBIX CBEACHHUH O MPOXOXKIECHUH
JaHHBIMH ClyliaTesdssMd oOydeHus. JlyOnukar BblaaeTcss Ha (aMHINIO, WM,
OTYECTBO, Ha KOTOpPble ObLIT BbIJAAH MOMJIMHHUK ONlaHKa CTPOTrOH OTYETHOCTH. B
nyonukar OnaHKa CTPOTOHM OTYETHOCTH BHOCSTCS 3allMCH B COOTBETCTBHH C
JaHHBIMK B TpUKa3ax o 3aydcieHuu (00 OKOHYaHMM OO0y4eHHs), CBOJHOM
BEIOMOCTH, [POTOKOJIE 3acelaHusi S5K3aMEHAllMOHHOW KOMHUCCHH, WTOIrOBOM
3a4eTHOW BEJAOMOCTH, 3K3aMEHALMOHHOM BEJIOMOCTH, IIPOTOKOJIE 3aceaHus
KOMHCCHHM 0 IpOBepke 3HAHUK TpeOGoBaHUW oxpaHbl Tpyda. B ciydae eciu

o0y4yeHHe TMPOXOMHMIIO MO MECTY JKUTEJIbCTBA, B AyOJMKaThl OJIAHKOB CTPOIrOW
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OTYETHOCTH BHOCSATCS 3allMCH B COOTBETCTBUM C JaHHBIMU B UTOTNOBOM 3a4yeTHOM
BEJIOMOCTH, MPOTOKOJE 3acefaHus 3K3aMeHAllMOHHOW KOMUCCHM [0 BBIMYCKY
cnyuarenet. Ha nyOGnukate OnaHka CTpOrod OTYETHOCTM B 3arojloBKe Haj
Ha3BaHWeM OJlaHKa CTPOrOd OTYETHOCTW MMIIETCS YEepHOM IIApUKOBOH PYUKOH
"nybnukatr". B nybnukate cBuumerenbcTBa 0 mpodeccuu pabouero, AOHKHOCTH
CITy’Kallero MoANUCh NnpeaceaTens K3aMeHalMOHHOM KOMUCCHUU He CTaBUTCS.

10.3. bnanku cTporoi oT4e€THOCTH (B TOM uucie, AyOauKaThl) BbIAAKOTCSA
JMYHO  CIyIIATeN0 WM JpyromMy JHIy [0 HOTapHalbHO 3aBepPeHHOM
JOBEPEHHOCTH, KOTOpAsi XpaHUTCS B KHUTE BblAAUM ONIAHKOB CTPOTrOf OTYETHOCTH.

JlonyckaeTcss HarpapieHue OnaHKa CTPOrol OTYETHOCTU LEHHBIM MUCHBMOM
C OIMMCBIO HA OCHOBAHMUM JIMYHOIO 3asiBIEHMSI CIlylIATesl Ha aJipec, yKa3aHHbIH UM
B 3asIBJIEHUM.

10.4. Jluuam, He mpoIIeJIUM UTOrOBOM aTTECTAallMM WM MOJIyYMBIIMM Ha
MTOTOBOM aTTecTalMyd HEeyAOBIETBOPUTENbHbIE pe3yJbTaThl, a TAKXe JHLAM,
OCBOMBLIMM YacTh NPOrpamMMbl U (UJIM) OTYUCIIEHHBIM U3 YUpeXIeHHsl, BblaeTcCs
cnpaBka 06 oOydyeHun 0o oOpaslly, CaMOCTOSITENIbHO YCTaHABIMBAaEMOMY
Yupexaenuem (IIpunoxenue Ne 7).

10.5. baaHk cTporoi OTYETHOCTH, BBIJAHHBIM CIYLUATENIO 10 pe3ylibTaTam
YCIIEUIHOrO OKOHYaHMsl OOy4YeHMsl, C HEBEpPHO BHECEHHBIMM HAHHBIMU HIJH C
rnoMapKamu MoJUIeKUT 0OMEHY B HE3aBUCUMOCTH OT CPOKa JaBHOCTHU €ro BblJayH.

biaHk cTporoff OTYETHOCTH C HEBEPHO BHECEHHBIMHM JAHHBIMHU HU3bIMAETCS
YupexaeHreM U yHUUYTO)KAaeTCsl B yCTAHOBIEHHOM MOPSIAKE KaK UCITOPYEHHBIH.

Ecnu paHHbId  OGnaHK CTpOroil OTUETHOCTH YKe Obll  chnucaH, TO
MaTepUalbHO OTBETCTBEHHOE JIMIIO, BblAaBllee ONaHK CTPOroM OTUETHOCTH C
HEeBEpHO BHECEHHBIMH JAaHHBIMH OGOpPMISIET Ha UMS PyKOBOAMUTENs CIyXeOHYIo
3amucKy, 00 OTMEHe CIMCaHUs U MepelaeT PYyKOBOAMUTENIO YUpexIeHMs JIMUHO
WJTH 110 3JIEKTPOHHOMU MoYTe ¢ MOCAeAyIOIUM MpeaocTaBlIeHueM OpUTrHaia.

Ha ocHoBaHuM ciny»XeOHOW 3amUCKU C pe30NIoLMel pyKOBOAMTES
YupexaeHust OyxranaTepusi CTOpHUpPYeT paHee O(pOpPMIIEHHBIH W MPOBEAEHHBIH B

Y4E€TE€ aKT Ha CIIMCaHHE 61aHka CTpOl"Oﬁ OTYETHOCTHU C HEBEPHO BHECEHHLIMHU
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JaHHBIMK WM ¢ mnoMapkamMu. CTOpPHUPOBAHHBIA OJaHK CTPOrod OTYETHOCTH
CIUCHIBAETCS U YHUUTOXKAETCS B yCTAHOBJIIEHHOM MOPsIKE.

Ecnu cBeneHust o GiaHke CTPOrod OTYETHOCTH, BBIJIAHHOM CIIYLLATENIO I10
pe3yJibTaTaM YCIMelIHOro OKOH4YaHusi 00y4eHusl, C HeBEPHO BHECEHHBIMU JIaHHBIMU
uii ¢ riomapkamu Obutn npenoctasneHsl B ®UC OPJIO, To onu He yAansoTes Ha
caiite ®UC OPJIO. CBeaeHust 0 BHOBb BBIJIAHHOM OJIaHKE CTPOroM OTUETHOCTH
BHOCATCS, (JOPMUPYIOTCSI B HOBBIM MCXO/HBIM (hailyl U meperaroTcsi COTPYAHUKY,
OTBeTCTBeHHOro 3a BHeceHue cBeaeHuin B OUC OPJO, cornacHo [lopsiaky
MpeJoCTaBlIeHUs] CBEJGHMH O JOKyMeHTax o KBajnupukauuu, o0 olyueHun,
BeigaHHBIX B [TATIOYUO LIOCT, ans ®UC OPJO (npu 3anonHeHud mabioHa B
cronbue «CraTyc MDOKyMeHTa» cleayeTr BblOpaTh «JlyGnukat», a B crosndue
«TonrBepxkaenne oOmeHa» BbiOpatb «OOMeH 1O MNpUYHHE  HAJIHYMS

HEJI0CTOBEPHOH MHpOpMaLIUKY).

11. VYYET, CHMCAHUE IOKYMEHTOB, XPAHEHUE BJIAHKOB
CTPOIOH OTYETHOCTH, YHUUTOKEHUE UCTTOPYEHHBIX
BJAHKOB CTPOI'OM OTYETHOCTH

11.1. Ydyer Bblgau¥ HOBBIX OJJAHKOB CTPOrOM OTUETHOCTU HaA4albHUKOM
XO035CTBEHHOr0 OT/Iejla MaTepUaIbHO OTBETCTBEHHBIM JIMLAM.

B uensx mnepenaud TMOANOTOBIEHHBIX OJAHKOB CTPOTOM OTYETHOCTH
MarepualbHO OTBETCTBEHHOMY JIMLY HayaJbHUK XO3AMCTBEHHOro oOTAe/a
oopmiisier cayxeOHy0 UHPOPMALMIO O JaHHBIM OJIaHKaM CTPOrod OTYETHOCTH

Ha M3l [J1aBHOTO OyXrajirepa yupeKJeHHs C yKa3aHUEM CIIeIyFOLIMX CBEIeHUN:

HaWMEHOBaHHe MOJINOTOBJIEHHBIX K BblJlaye 0JIaHKOB CTpOI‘Oi’JX OTHETHOCTH,

UX KOJIHYECTBO,

X CEepUH, HOMEDA;
- ®.1.0. maTepralibHO OTBETCTBEHHOTO JIMlla, KOTOPOMY OyAyT BbIAaBaThCH
OJaHKK CTPOroi OTYETHOCTH;

- KPO.




[Ipy  cocraBneHun  ciyxeOHOW  MHpOpMaUMKW  He  JIOMyCKaeTcs
HECOOTBETCTBME YKa3aHHBIX CBENEHUH C (AKTUYECKUMHU HAHHBIMH, KHUIOH
BbIa4¥ ONAaHKOB. 3a JOCTOBEPHOCTb CBEJEHUW MPHU COCTABIEHHM CIy)KeOHOM
MHGOpPMaLMK HaYyaJlbHUK  XO3SWCTBEHHOTO OT/AENa HEeCeT [epCOHANIbHYIO
OTBETCTBEHHOCTb.

YKazaHHyI0 ciyXeOHyI0 MHGOPMALMIO HayallbHUK XO3MCTBEHHOIO OT/esa
rnepeaaer riaBHoMy Oyxrantepy B J€Hb COCTaBJeHHUs, B LESX OpopMiIeHHs
Oyxrantepuedl OsaHkKa BeIOMOCTM Ha Bblaauyy M3 Ha HYXIbl y4YpexAeHHUs IO
bopme 0504210 (manee mo TeKCTy - BeAOMOCTh). BemomocTs dopmupyercs
oraenoM Oyxrantepuu B nporpamme 1C: [pennpusitue ¢ nociaeayroumm yueTom 1
(opMupoBaHreM HEOOXOAUMBIX MEPBUUHBIX OyXTaJTEPCKUX JOKYMEHTOB.

11.2. B cooTBeTCTBUM C MpPEAOCTABIEHHOW HAYaIbHUKOM XO35HCTBEHHOIO
othnena cnyxeOHolW uHpopMauumedt otaen Oyxrantepuu ¢dopmupyer OsaHk
BEIOMOCTH W TepedaeT €€ HayalbHUKY XO3WCTBEHHOTO OTAeNa He Mo3/Hee
OJIHOro pabouero [HsS C MOMEHTa MOJy4YeHMs] COOTBETCTBYIOLLEH CllyKeOHOM
“H(popMaLuu.

11.3. Ilpyu nonydyeHun OJaHKOB CTPOrod OTUYETHOCTHM MaTepUaIbHO
OTBETCTBEHHOE JIMLO TMPOCTaBIAsSeT [MOANMChH B BEAOMOCTH, MOATBEPXKAAs
Mojy4yeHue JaHHbIX OIaHKOB CTPOrOd OTYETHOCTH.

11.4. Tlocne mnepemauu OaHKOB CTPOroM OTYETHOCTH MaTepUaIbLHO
OTBETCTBEHHOMY JIMIYy HadaJlbHUK XO3SMCTBEHHOrO OT/ejla B CPOK HE MO31Hee
oJlHOro paboyero JHs rnepejaaeT riaBHOMY Oyxraitepy NOANUCAHHYIO BEIOMOCTb.

[Tlepenaya BenomMocTH (hUKCHpyeTCsl Ha4albHUKOM XO3SIMCTBEHHOro OTjena
B KypHane. dopMar xypHana ycTaHaBIMBaeTCsl HayalbHUKOM XO38MCTBEHHOIO
otaena. XypHan 3anoiaHseTcsl U XpaHUTCS HauyaJlbHUKOM XO3SIMCTBEHHOIO OT/eJa.

11.5. IlonyyeHHY!0 OT HayaJibHUKaA XO35IMCTBEHHOIO OTIE€Nla BEIOMOCTh
otnen Oyxrantepuu ohoOpMISeT COOTBETCTBYIOUIMM OOpa3oM W mepeaaeT Ha
BU3UPOBaHUE PYKOBOIUTENIO YUPEKIACHUSI.

11.6. Konuu 3aBU3MpPOBAHHONW pYKOBOAUTENEM YUPEKIECHHUS BEIOMOCTH

nepeaacTesa OTACIOM 6}’XI"aJ'ITepI/II/I MaTe€pUuaJibHO OTBETCTBEHHOMY JIULY WU
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HayaJbHUKY XO35IHCTBEHHOrO OT/e/a B TeUeHWE OJHOro paboyero AHs JUYHO (UK
M0 3JIEKTPOHHOM NouTe C MOC/eAYIOUMM MTPeI0CTaBICHUEM OpUTHHala).

11.7. Tlopsinok crnucaHus BBIAAHHBIX U HCIIOPYEHHBIX OJIAHKOB CTPOroi
OTYETHOCTH:

[1.7.1. MartepuabHO OTBETCTBEHHOE JIMLIO FOTOBUT CIIYXKEOHYIO 3aMHCKY Ha
cnucanue OnaHkoB cTporo otuetHocTH (Ilpunoxenne Ne16) B oaHoMm
IK3EMIUISIpE U NepelaeT e€ pyKOBOAUTEINIO YUpekIeHHUs, B CPOK He IMO3/Hee, YeM
OJIMH KalleHJIapHbIA Mecsll Mocje BblAa4d OJIaHKOB CTPOrOd OTYETHOCTHU HJIM C
MOMEHTa (PaKTHYECKOro IOJy4YeHHUs [IOYTOBOIrO YBEAOMIIEHHSI C OTMETKOH
clywatesss O TMOJy4YEHMM LEHHOro MUCbMa C KOMUEHW OINUCH BIIOKEHUS;
(akTUUeCKOro  MOJIyYEeHUS  BEIOMOCTH  YJOCTOBEPEHUH O  MOBBILICHHH
kBanuukauuu, cBuaeTenseTs ([Ipunoxenue Ne 12) u (wnm) npoTokosa 3aceaHusl
3K3aMEHALIMOHHON KOMHCCHHU 1O BbinycKy ciaywateneit (Ilpunoxenue Ne 13), uro
MOATBEPKAAETCS OTMETKON O perucTpaury BXOAsIIeH JOKYMEHTALUH.

K cnyxeOHoli 3anucke Ha crnucaHue OJAaHKOB CTPOroW OTYETHOCTH
MpUIararoTCs BEJIOMOCTHU BbIAAYM YJIOCTOBEPEHUH O MOBBILIEHUH KBaJIM(pUKALMH,
ceugerensctB  (Ilpunoxenune  Ne 12)  wu (unu)  mpoTokona — 3acefaHust
’K3aMeHALMOHHON KOMHCCHU MO BblMyckKy ciaymarened (IIpunoxxenune Ne 13) c
MOAMUCAMHM cilyllaresiei o nosyyeHun O1aHka CTPOrol OTYETHOCTH.

[lpyunHa HapylleHHss cpoka TMpefoCTaBleHUsT Ha chnucaHue OlaHKOB
CTPOrOM  OTYETHOCTH TOSICHSIETCS  MaTepHalbHO  OTBETCTBEHHBIM  JIMLIOM
NMUCbMEHHOH cyxeOHON nHpopMaLuei.

11.7.2. PykoBoauTesb  YupexxaeHUss BHU3UPYET CIYXeOHYH  3amnucKy
npejaceaTell0 KOMUCCHM MO MOCTYyIUieHHI0 W BbIObITHIO akTBOB ["AITIOYUO
[HOCT (nanee mo Texcty — KoMuccHsi) Ha paccmotpenue. [lepenaua ciyxeOHOM
3allUCKM  TpeJAcenarelllo  KOMHCCUM  0e3  MOJOXKUTENbHOM  pe3osiouuu
pyKoBoauTeNs Yupex/aeHus He jpomnyckaercs. CiyxeOHas 3arucKka ¢ BHECEHHBIMU
MCMpaBIEHUSIMH (ZIOTIOJHEHUSIMH) BH3UPYETCS Y PYKOBOAUTENs YUpekKIeHUs
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11.7.3. Ha ocHoBaHMM CIyXeOHOM 3amMCKM KOMMCCHUSI paccMaTpuBaeT
BOIIPOC O CIMCaHUM OJAaHKOB CTPOrOMl OTYETHOCTM M IOJ MOIIMUCH Nepenaer B
oTaeN OyxraaTepuu ciy)XeOHYI0 3anucky.

IIpu obHapyxeHuM OIIMOOK B CIyXeOHOM 3amucke OTAeN Oyxrairepuu
BO3BpalllaeT JaHHYIO ~CIOyXeOHYyI0 3amucKy TMpeacefaTeslo  KOMHUCCHU  C
MUCbMEHHBIM TOSCHEHHMEM TMpUUMHBl Bo3Bpara. Ha ciyxeOHoON 3anucke
WCrpaBieHUss U OTMETKU He aomnyckatorcs. [Ipencenatens komuccuu BoO3BpalaeTt
MOJYUYEHHYIO CIIY)KeOHYIO0 3alUCKy Ha pacCMOTpeHUE MOJ MOAMUCH MaTepUaIbHO
OTBETCTBEHHOMY Iully. Eciu yka3aHHble OLIMOKM IPU3HAIOTCS MaTepuallbHO
OTBETCTBEHHBIM JIMLIOM OOOCHOBAaHHBLIMM, Clly)keOHasi 3anmucka nepeodopmisieTcs
¥ BHOBb HampaBJsieTCsl Ha BU3MpPOBAHME PYKOBOJMTENIO (CiyxeOHasi 3amucka ¢
BBISIBJIEHHBIMU OLUMOKaMM mpuiaraetrcs). Eciiu maTepranbHO OTBETCTBEHHOE L0
BbISIBIIEHHbIE OIIMOKM He TpU3HaeT O0OOCHOBAHHBIMU — OTAENY OyXrajatepuu u
npeaceaTeNio KOMUCCUH NPEIOCTaBIISIeTCsl YCTHOE MOsSICHEHHE.

11.7.4. Ornen Oyxrantepuu ohopMisSieT akT O CMMCAaHUKM OJIAHKOB CTPOToi
oryetHocTH (kox ¢dopmbl o OKVY ]l 0504816) B ogHOM 3K3eMIuIsipe B TeuyeHHe
Tpex pabouux JHEH, C MOMEHTA MOJY4YeHUs: OT KOMUCCUU ClIyeOHOM 3amucku Ha
CIMCaHWe M TMepefaeT Ha BHU3UPOBAHME COOTBETCTBYIOLLIMM COTPYJIHHUKAM
YupexaeHus.

11.7.5. AKT 0 cnucaHuM ONAHKOB CTPOrod OTYETHOCTH TMOAIMMUCHIBAETCS
npeacefaTesieM U BCEMU UJE€HAMU KOMMCCUM M YTBEpPXKIAeTCsl PYKOBOJAMTEJEM
Yupexaenusi. AKTbl O CIUCAHUU OJIAHKOB CTPOrOd OTUETHOCTH O(OPMIISIOTCS
pa3JebHO B 3aBUCHUMOCTH OT TOrO, 3@ CUET Kakoro Buja (uHaHcHpoBaHUs (1O
MJATHOM M MHOM MNpPUHOCSILIEH AOXOJ MAESTEIbHOCTH, WIM MO cyOcuauu Ha
BBIITOJTHEHUE [OCYJAapCTBEHHOr0 3afaHus) ObliuM mpuobpereHbl OMaHKU CTPOroi
OTYETHOCTU. AKTBI O CHHUCAaHUM OJIAHKOB CTPOrol OTUETHOCTH XpaHATCS B
OyxranTepuu.

11.7.6. UcniopueHHble TIpu 3anoJIHEHUMM OJaHKM CTPOroil OTYETHOCTH
MoJJIeXaT YHHUYTOXKEHUIO. YHHUTOXKEHHEe ONaHKOB CTPOrol  OTYETHOCTH
oopmisieTcs ~ aKTOM  YHUUTOXXEHHMSI ~ OJAHKOB  CTPOrOH  OTYETHOCTH
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(ITpunoxenue Ne 17) Ha OCHOBaHUU MOANUCAHHOTO KOMHUCCHEH U yTBEPIKIAEHHOTO
PYKOBOJMTEJIEM aKTa O CIUCAaHMM OJaHKOB CTpOroil otuerHoctd. B axre
YHUUYTOXKEHHUs OJIaHKOB CTPOrod OTYETHOCTH YKa3bIBAIOTCS BHUJ OslaHKa CTPOrow
OTYETHOCTH, CEpUsi U HOMEpa YHHUUYTOXKaeMbIX OJIAHKOB CTPOrOH OTYETHOCTHU M
npornucbo  konauyectBo. Cepuss W HOMepa MCIOPYEHHBIX OJAaHKOB CTPOrOfi
OTYETHOCTH BBIPE3alOTCs M HaKJIeUBaloTCs JTUOO Ha caM akT YHUUTOXKEeHHs, 100
Ha OT/IeJIbHBIN JIMCT OyMaru, KOTOPbIM MpuiaraeTcs K akTy YHUYTOXKeHHs! OJJaHKOB
CTPOrOi OTYETHOCTH. AKT YHHUYTOXKEHHUS! OJIaHKOB CTPOrOi OTUETHOCTH B OJHOM
SK3EMILIsIpe  MOMAINUCHIBACTCS KOMUCCHEH, yTBEpXIAETCs  pPYyKOBOAUTENEM,
XpaHUTCs B OyXraaTepuHu.

11.7.7. YHUUTOXKEHHE, YTUIM3aLMs  CIHMCAHHBIX  OJAHKOB  CTPOroM
OTYETHOCTH OCYLIECTBIISIETCS CBOMMH CUJIAaMU METOJIOM pa3pe3aHusl U BEIBO30M Ha
MYCOPHYIO IUIOLLAJKY.

11.8. BeiiaHHble M3 apxuBa OJaHKU CTPOrod OTYETHOCTH O(GOPMIISIOTCS
aKTOM Ha crnucaHue OJaHKOB cTporoil or4yeTHocTH (kox dopmer o OKVY]I
0504816) Ha oOcHOBaHMU CiIy)K€OHOW 3alMCKU CeKpeTapsi PYKOBOAMTENS O
CNHUCaHUM ONAaHKOB CTPOTOM OTYETHOCTH. AKT O CIHMCAaHMM OJIaHKOB CTPOroi
OTYETHOCTH COCTAaBJISIETCSI B OJIHOM 3K3eMILIspe, MOANUCHIBAeTCS IpejceaaTesem
¥ BCEMH YJIEHAMU KOMMCCHH, YTBEPKIAETCS PYKOBOAUTENEM Y UPEIKICHHUS.

11.9. Otnen Oyxrantepuu nepefaeT MaTepualbHO OTBETCTBEHHOMY JIHILY
KOMHWKU BCEX AaKTOB O CIHUCAHUM OJIAHKOB CTPOrOM OTYETHOCTH W (MJIM) aKTOB
YHUYTOXKEHHsI OJIaHKOB CTPOroM OTYETHOCTH, MOJANUCAHHBIX MpejacenarejiemM M
BCEMM 4JIEHAMU KOMHCCHUH U YTBEPKIAEHHBIX PYKOBOAUTEIEM B CPOK HE MO3HEE
MATH pabodmrx JHeM.

I1.10.Hencnonb3oBanHble OlaHKM CTPOroil OTYETHOCTH OCTAlOTCSl Ha
XpaHEHUM Yy MaTepuajJbHO OTBETCTBEHHOrO JIMLA [0 HACTYIUIeHHSI MOMEHTa
HaA0OHOCTHU MO YCMOTPEHHUIO MaTepUalbHO OTBETCTBEHHOIO JIMLIA.

11.11.Tlpu HeoOXxoaMMOCTH BO3MOXKHO IepeMelleHue OJaHKOB CTPOroi
OTYETHOCTH OT OJHOI0 MaTepHalbHO OTBETCTBEHHOrO JHMuUa ApyroMmy. B Takom

Cllyda€ MaTe€puajlbHO OTBETCTBEHHOE JIMLO, KOTOPOMY HYXHblI YHCTBIC Oy1aHKH
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CTPOrol OTYETHOCTH, COCTaBISIET CHy)KeOHYI0 3amucky Ha UMS JApyroro
MaTepualibHO OTBETCTBEHHOTO JIMLA, Y KOTOPOro MMEIOTCS B HAIMUUU Tpebyemble
OjaHKM CTPOrod OTYETHOCTH. [lpyroe marepuanbHO OTBETCTBEHHOE JIMLO,
COrJIacHOe TepenaTh M3 CBOEro IMOJ0TYeTa 3anpalliuBaeMble OJIAHKU CTPOTroit
OTYETHOCTH, COCTaBJISIET CY)KeOHYIO 3aNMCKy Ha UMSI PYKOBOAUTENS Y UpexaeHUs
M TepelaeT ee Ha PAcCMOTpPEHHE PYKOBOAUTENIO YUpPeXAEeHWUs JUYHO WM T0
JJIEKTPOHHOM TMOYTE C MOC/IEAYIOLIMM MPeA0CTaBIeHUEM OpUrnHaa.

Otnen Oyxrantepuu odopmiser TpeboBaHUe-HaKIaAHYO (Ko (OPMbI MO
OKVY/]l 0504204) na BHyTpeHHee nepemelleHUe ONaHKOB CTPOroid OTUETHOCTH B
Tpex sK3emiuigpax. Bce sk3eMmiusipbl HajiexamuMm obpaszoMm odopMIieHHOH
TpeOoBaHHe-HaK/IalHasl MOAMMCHIBAIOTCS MaTepPUaIbHO-OTBETCTBEHHBIMU JIMLIAMH,
otaen OyxraaTepuu JAejlaeT COOTBETCTBYIOLIYIHO OTMeTKYy. OOuH 3K3eMIsip
TpeboBaHMe-HaKIaqHONH XpaHuTcs B Oyxranrepuu. Ilo omHOMy sK3eMIUSIpy B
TeyeHe Tpex pabouux AHeW oTAen OyxranaTepuu repefaeTr  KaxaoMy
MaTepuasbHO-OTBETCTBEHHOMY JIMIYy JIMYHO WJIM MO OJJEeKTPOHHOM rMouyre ¢

MMOCJIEAYIOIHUM NPENOCTaBIIEHUEM OpUTIKMHAlA.

12. MHBEHTAPHU3AIIMS BJAHKOB CTPOI'OM OTYETHOCTHU

12.1.EsxxeroqHO B COOTBETCTBMM C YYETHOM [IOJIMTUKON YUpexKIeHus
MPOBOJMTCS MHBEHTapu3alusi ONaHKOB CTpOro otdeTHOCTH. Jlomyckaercs
MpoBeieHUe BHEOUEpeIHON MHBEHTapU3aLluy OIaHKOB CTPOroi OTYETHOCTH.

12.2.B xone HWHBEHTapu3alMM YCTaHaBIMBAeTCs (PaKTHUECKOe Halnyue
OCTaTKOB OJIaHKOB CTPOrOM OTYETHOCTH, OCYLIECTBISETCS UX MEpecyeT U CBepKa
OCTaTKOB C IaHHBIMH OyXTraJlTepcKoro y4era.

bnaHku CTpOro OTYETHOCTH, NEpPENaHHbIE CEKPETapl0 PYKOBOIMUTEIS IS
OTINpPaBKH 3TUX AOKYMEHTOB MOJy4aTesto (-IM), CAeAyeT yUuThIBaTh KaK OJIaHKH B
(hakTHMUECKOM HaJIM4YMM Yy MaTepUalbHO OTBETCTBEHHOro jauua. /laHHoe Hainyue
MOATBEPKAAETCS CIy)KeOHOM 3alMCKOW OT MaTepualbHO OTBETCTBEHHOIO JIMLA Ha

nepefnayy  OG7aHKOB ~ CTpOroi  OTYETHOCTH AN OTHIPaBKM  [OYTOM




(Mpunoxxerue No 19) ¢ oTMETKOW cekperapsi pyKOBOAMTENSl O IpHeme OJIaHKOB
CTPOTOW OTYETHOCTH U1l OTIIPABKU MOJTydaTesto (-5Im).

12.3. B cnyuyae  BBISIBIEHUS ~ pacxXoXKIEHMM 10 pe3yibTaTam
WHBEHTApHU3allMH, KOMHCCHSI MPOBOIAT ClyxeOHOe pacciie/loBaHHe, Pe3yNbTaThl
KOTOPOTO O(OPMIISIOTCS AKTOM W JOBOISATCS [0 CBEJACHUS PYKOBOJMTENs
YupexaeHus.

13. OTBETCTBEHHOCTDb

13.1. OTBeTCTBEHHBIE JIULIA:

3a  npuoOpereHre OJNIAHKOB  CTPOroM  OTYETHOCTH —  HadyallbHUK
XO035IMCTBEHHOI'O OT/ea;

3a coOJIIoIeHHeM YTBEPXKIAEHHbIX (opM OJAHKOB CTPOrOM OTYETHOCTH —
HavyaJlbHUK XO35MCTBEHHOIO OT/EeNa;

38  COXPAaHHOCTb  OJIaHKOB  CTPOroOM  OTYETHOCTH —  Ha4dajbHHUK
XO3WCTBEHHOTO OTAeNa, MaTepUalbHO OTBETCTBEHHOE JIMIO, CEKpeTaphb,
ceKpeTapb PyKOBOAMTESI B COOTBETCTBUHU ¢ [ostoxenunem;

3a JIOCTOBEPHOCTb JaHHBIX BHECEHHBIX B OJIaHKM CTPOrod OTYETHOCTH —
CeKpeTaph;

3a MPaBUJILHOCTH O(OpMIIeHHS OJIAaHKOB CTPOTOM OTYETHOCTH — CEKpPETaph,

32 MPaBUJIBHOCTb O(GOPMIIEHHS KHUT ydeTa M BblJauM OJIAHKOB CTPOTOH
OTYETHOCTH — Ha4yaJIbHUK XO3SHCTBEHHOrO OTHeNa, MaTepUallbHO OTBETCTBEHHOE
JIMLIO B COOTBETCTBHUM ¢ [lonoxeHuem;

32 MPaBWJIBHOCTH O(OPMIEHHs BEAOMOCTEH BBIJAYM YIOCTOBEPEHHH O
MOBBIIIEHHHU KBanuhUKaLl1y, CBUJIETENILCTB, MPOTOKOJIOB 3aceaHusl
9K3aMEHAllMOHHOM KOMMCCHM IO BBIMYCKY CiyllaTelled — MaTepuabHO
OTBETCTBEHHOE JIULIO, CEKpeTapb B cOOTBETCTBUHU ¢ [lonoxeHuem;

3a NPaBUIIBHOCTh OopMIIeHUs ciykeOHoM uHdopManuu a1 ohopmIIEeHHUS
BEJIOMOCTH BBIJAaUYM MAaTepHaIbHBIX LIEHHOCTeH Ha HYXIAbl YUpeKIAEHUH —

HayaJbHUK XO3IWUCTBEHHOr0 OTAEA;
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32 MPaBUIBHOCTh OGOPMIIEHUS BEAOMOCTH BbIJA4M MaTepuanbHbIX
LIeHHOCTeH Ha HY» bl yupexaeHui (koa ¢popmsl no OKY /] 0504210) — Beayuiuii
oyxranrep;

32 CBOEBPEMEHHOCTBH OTIPABKM MOYTOW ONAaHKOB CTPOrOM OTYETHOCTH —
MaTepHalbHO-OTBETCTBEHHOE JIMIIO, CEKpeTapb PYKOBOIUTENSI B COOTBETCTBUH C
[TonoxeHuem;

3a CBOEBPEMEHHYIO Bbifauy OJIaHKOB CTPOrod OTYETHOCTH — MaTepHaslbHO
OTBETCTBEHHOE JIULI0, CEKpeTaph B cCOOTBeTCTBUH ¢ [lonoxeHueMm;

3a CBOEBPEMEHHYIO BblJady OJIaHKOB CTPOrod OTYETHOCTUM K3 apxuBa —

CEKpeTapb PYKOBOAUTEIIA.

14. 3AKJVIIOUUTEJIBHBIE ITOJIOKEHUSA

14.1. Hacrosimuee Ilonoxxenue BBOAMUTCS B JAEHCTBUE  TIPUKA30M
pyKOBOAUTEJNS YUpexK1eHUs U AeHCTBYeT 10 ero nepecMoTpa Ui OTMEHBI.

14.2. 3menenus B Hactosiulee [lonoxeHue BHOCATCS Ha OCHOBAaHWUM
MPUKA30B PYKOBOAUTENS Y UpEKACHUS.

14.3. Eciu B pesysibTaTe HM3MEHEHUS [EWCTBYIOLLIErO 3aKOHOJATe/bCTBA
Poccuiickoit Denepanuu oTaenbHble cTaThu Hactosulero llonoxxeHus BCTynsT ¢
HMM B POTUBOpPEYUE, 3TH CTATbU YTPAYMBAIOT CUILY, U NPEUMYLIECTBEHHYIO CUITY

MMEIOT MOJIOKEHUS 1IeMCTBYIOLIEro 3aKkoHoAaTebeTBa Poccuiickon Menepaiinu.




